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1 Introduction

1.1 General Introduction

Bibliotheca Alexandrina (BA) developed an application to be used by
the Specialists in the Digital Lab. The Digital Assets Factory (DAF) is
used for automating and controlling the digitization process at the
Digital Lab. This program supports the digitization of library assets,
including textual material, slides, maps and others. It provides the
Digital Lab Operators with tools for entering a digitization job
metadata, keeping track of digitization status and recording
productions.

The system supports different workflows for different types of material
including the scanning of the material, the processing of these scanned
files to enhance their quality, performing the Optical Character
Recognition (OCR) on textual material and encoding the digitized by
generating a version suitable for publishing.

DAFv2 provides a database system to keep track of the digitization
process. It also keeps track of the materials to be digitized and
provides timely reports on various levels of management describing
the workflow on daily, weekly or longer basis and allows online queries
about the current status of a certain asset at the digital lab.

The Digital Lab is considered BA’s digitization factory. This is where all
the scanning, indexing, OCRing, etc take place. This is the place that
maintains the achievement of BA’s goals.

Note:

¢+ The sections of the program are shown in form of Tabs. These
tabs are named according to the name and function of each
section.

¢+ These sections have an inter-relation among them as you will be
acquainted with in this manual. Any addition/update in one
section may lead to another change in one or more other
sections.

¢+ The sections are not obligatory navigated in order. In other
words, you can switch through sections without following their
displayed order in the program.



11

+ Privileges given to each user/role could be modified. Therefore
the section and managers viewed might differ from one user to
the other even if they have the same role.

1.1.1 Conventions

Throughout this manual, there are some conventions followed and
they are as follows:

+ Anything to be clicked on or the name of the text boxes or dialog
boxes is written as the following example:

- Click update to save the changes done.
- The Roles tab is the first tab in this application.

1.2 How to start using DAF (V2)

+ Get your Username and Password.

¢+ Click on the program icon " to start it.

+ Fill the Login dialog box with the user name and password.

¢+ Press Connect to log in as shown in Figure 1.2- 1.

Plaass anter pour UzerM ame and Pasoword

Uiz Hame |

Passweond

1@' I Chargs Passwaonds ] I Canced ]

Figure 1.2- 1: Login

Note: User may log in automatically in case his account is checked as
IsLDap. Check the User Section.
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2 Admin Manager

By default this part is mainly used by users given the administrator role.
These administrators can enable specific users to see one or more dialog box
by giving them more privileges as discussed in the current part.

2.1 Roles Section

Note: The Roles’ permission in the AdminManager is usually given to the
Administrator Role only.

2.1.1 Introduction to the Roles Section

£ Welcome mariam.kholeif - DAFvZ Client - Administration Litlity - Roles Manager
Login  Yiews Help

Roles | Job-Types || Settings | Phazes|| Users | Workstations | Collections

Current Awvailable Rales:

Simple User
Shift Operator
Archivers
Senior Uzers
Adrinistrator
Advanced User

l Delete Role ]

l Create New Role ]

Fiole Marne: Simple Uszer

Awailable Priveleges: = [¥] Permissions

£ [7] AdminManager

- [#] Phaseb anager
- [7] Reportt anager
- [7] Checklnk anager
- [7] Archiver anager

Figure 2.1- 1: Roles Section

The Roles tab is the first tab in this application. It displays the
Currently Available Roles as shown in Figure 2.1- 1. This section
helps the user to define the different roles in the system. In this
section, user has full control over the various types of Roles and their
privileges. Some roles are pre-defined to be used for user types
mentioned in the Users Section, with the ability to modify, delete or
add new roles throughout this section.



13

2.1.2 Available Roles

In this part, there are some pre-defined roles. These roles are created
to facilitate the user’s work. There are different types of Roles; Simple
User, Advanced User, Senior Users, etc as shown in Figure 2.1- 2.

Cuarent Available Roles:

Shift Operatos
Archivers
Senior Lsenrs

A rarastrator
Advanced Uger

Figure 2.1- 2: Current
Available Roles

¢+ The Administrator: This Role has access to all the Available
Privileges. The wuser is responsible, for example, solving
accesses’ problems, creating new roles and collections, defining
job paths among phases, adding or removing workstations, etc

¢+ The Shift Operator: This Role’s user is responsible, for
example, for distributing the tasks among the simple users. All
managers are accessible to this user except the Admin
Manager.

¢+ The Advanced User: This user has access only to the Phase
Manager.

¢+ The Senior Users: In this Role, the user can view and work on
the Phase Manager and part of the Check-In Manager.

¢+ The Simple User: This Role has limited accesses. This user is
responsible for completing one or more phase like scanning or
processing phases. Only the Phase Manager is visible to this
user.

¢+ The Archivers: This user is responsible to keep the backup files
of the finished jobs. This Role’s user has access to the Phase
Manager, some of the Check-In Manager and the Archive
Manager.
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2.1.3 Available Privileges

In this section, privileges are managed, giving each user certain
privileges to facilitate the work. Moreover this part controls which
sections will be actually visible to the each user.

¢+ Click once to select the required check boxes from the Available
privileges list box. Choosing the check boxes depends on which
accesses are required to be given to a certain user.

¢+ To unselect a certain privilege, click once more on the previously
checked check box.

Fiobe Mame: Simple L zer

Availlable Prrveleges: = [+] Pemitssions
+ [T Adminkd anager
= [¢] PhaseManager
[ Selectlob
[] Redirect
[] Reject
[ Dewrdoad
[+] Fiepoithdanager
[w] Checklnbdanages
[T uchiveM anager

+ =

Figure 2.1- 3: Available Privileges
2.1.4 Create a New Role

User can add/create a New Role to be used later by the Digital Lab
Specialists. This New Role will be added in the other related sections’
dropdown lists.

+ Click on the Create New Role | Us=etefe | hytton to add a new
role with specific chosen privileges. Clicking on this button will
provide the same window but with no details entered either in
the name or the available privileges check boxes as shown in
Figure 2.1- 4.
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Current Available Roles:

Simple User
Shift Operator
Archivers
Senior Users
Adrministr ator
Advanced User

Delete Rale
Create New Role
Ruole K ame:
Available Priveleges: = |_| Permizzions

#- [7] Admin anager
£ [7] PhaseM anager
- [] Reparthd anager
- [ CheckindManager
- [T Awrchivel anager

e
*
*
b

Figure 2.1- 4: Create a New Role

Insert the chosen name for the new role in the Role Name text
box as shown in Figure 2.1- 5.

Use the check boxes in the Available Privileges list to decide
the user’s access.

After filling the required details, press on the Create
button to confirm the creation of this new role as shown in
Figure 2.1- 5.

Rale Mame; Mew ROle

Axailable Priveleges: =l [w] Permissions
- [7] Adminkd anager
=1 [w] PhaseM anager

- [7] Selectlab
= [#] Redirect

. ..... |_| Fieject
% [7] Download
+ [ Reportk anager
+ [+#] ChecklnM anager
T

- [7] AwrchiveM anager

Figure 2.1- 5: New Role's Details
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¢+ Accepting the creation of the new role will add it to the list box
of the Current Available Roles list as shown in Figure 2.1- 6.

Current Available Fales:

Simple Uzer

Shift Operator

Archivers
Senior Uzers
Adminiztrator

2.1.5 Update a Role

el

’ Delete Role

’ Create Mew Role

Figure 2.1- 6: New Role Added

User can update an existing role according to the necessities required.
User can add/remove some privileges to the changing role. However,
user must take into consideration that any modification in one of the
roles will consequently affect other depending sections.

+ Click once on one of the Current Available Roles that will be

modified.

¢+ Make the necessary

required changes;

privileges or removing others, etc.

like adding more

¢+ The update button will not be activated unless a change
is done as shown in Figure 2.1- 7.

Forda Mame tosw Fioks
v plabls Prieelege: 2 [+ Pesrrtinra
w [ Aderwblansgs
o] Phaseld s
[+ Selsctial:
[ Foiepct
[+] Remt
71 Dowmbcad
| Papeortilsrosces
- [ Cheschlndd anager
- 7] Buchveebanags

(820

e M e Hew Ficle
dovlalida Privleges = [#] Peswspaisn
v 71 A anost
= [ Phaneblanages
[#] Siscidob
71 Bl
[+] g2
7] Browmioiad
[} Repodariagn
£ 7] Chiscklab s
8 D] Bschevsb arveg

Figure 2.1- 7: Inactive/Active Update button

¢+ Press the update button to save the changes done.
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2.1.6 Delete a Role

In case user wishes to remove one of the roles, a deletion option is
also available. However, user must be aware that deleting a role will
affect other sections that depend on the type of Roles.

L 4

Click once on the role that will be deleted.

Press the Delete Role M button.

*

*

A dialog box will appear as shown in Figure 2.1- 8.

Are you sure you want to delete this role?

[Yes][NﬂJ

Figure 2.1- 8: Delete Role
¢+ To complete the deletion process, click on the Yes button.

To cancel the deletion process, click on the No button.

*>
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2.2 Job Types Section

Note: The Job-Types’ permission in the Admin Manager is usually given to
the Administrator Role only.

2.2.1 What are Job-Types?

The word JOB refers to the books, maps, manuscripts, etc that will
undergo the digitization processes starting with the scanning and
ending with the Backup. Since the system supports different types of
objects to be digitized, therefore the different job types have to be
defined.

£ Welcome mariam.kholeif - DAFv2 Client - Administration Utlity - Job-Types Manager,

Login  Yiews Help
A

Latin Books 10
Arabic Colored Books 10
Latin Collored Books 10 Delete Job-Type
M anuscripts 10
Small Images 10 w Create Mew Job-Type
Job-Type Name: Arabic Books
Maximum Life Time: 10 dayz
Job Folder Maming Convention: ArBlk
Description: \rahic Books
Media Types: Orline Media Storage

[ Tape

co

Figure 2.2- 1: Job-Types Section

In this section, the user categorizes the jobs into groups. In other
words, all jobs are sorted according to their type whether books,
manuscripts, maps, etc.

2.2.2 Current Available Job-Types

The program is provided with several pre-defined Job-Types to ease
the user’'s work. There are 10 types available in this part that cover
Arabic Books, Maps, Latin Books, Small Images, Newspapers, etc as
shown in Figure 2.2- 2.
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Current Available Job-Types:

M ame M awirnumn Lifetime
Arabic Books 0 ”
Latin Books 10 i
Arabic Colored Books 10
Latin Colored Books 10 B
Manuscrpts 10
Small Images 10 “w

Figure 2.2- 2: Current Available Job-Types

Each Job-Type has certain characteristics that should suit any
included job.

L

Clicking on one of the Current Available Job-Types will display
its details as shown in Figure 2.2- 3.

The Job-Type Name shows the name of the Job-Type you just
clicked on.

The Maximum Life Time is the estimated time needed to finish
the assigned job.

The Job Folder Naming Convention is the abbreviation that
will be used to refer to this Job-Type in other sections.

The Description gives a brief explanation about the main idea
of this Job Type.

The Media Types are the backup tools. The final production of
each Job has to be saved for a backup using one or more of the
available tools either Online Media Storage, Tape or CD. Each
one of these Media Types will be explained later in this manual.

Job-Type Mame: | Latin Colored Books |
b awimurn Life Time: days
Job Falder Maming Convention: | LatClrBl
Description: | atin Colored Books
Media Types: Online Media Storage
[ Tape
ch

Figure 2.2- 3: Job-Types Details
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2.2.3 Create a new Job-Type

The user has the availability to create/add a new Job-Type with
different characteristics than the ones already available.

£ Welcome mariam.kholeif - DAFv2 Client - Administration Utlity - Job-Types Manager,

Login  Wiews Help
Roles |J°bT_'r'DES| Settings | Phaszes || Users | “Workstations | Collections
Current Available Job-Types:
Mame W awirnurn Lifetime
Arabic Books 0 ~
Latin Books 10 1
Arabic Colored Books 10
/\
Latin Colored Books 10 B [( Delete Job-T )]
M anuscripts 10
Small Images 10 - [ Create Mew Job-Type ]
Job-Type Hame:; | Arabic Books
M aximum Life Time: days
Job Folder MWaming Convention: | ArBk
Dezcription: \trakic Books
Media Types: Orline Media Storage
[ Taps
ch

Figure 2.2- 4: Create a New Job-Type

¢+ Click on the Create New Job-Type button.

Clicking on this button will provide the same window but without
any details entered either in the name, description, maximum
life time, etc. Note that the new Job-Type will be added in
some other sections’ dropdown lists.

¢+ Insert the name you chose of the new Job-Type in the Job-Type
Name text box as shown in Figure 2.2- 4.

+ Fill the text boxes of the Description, Maximum Life Time, etc
with the required details as shown in Figure 2.2- 5.

¢+ Use the check boxes in the Media Types list to choose the
storage device of the jobs that would belong to this new Job-

Type.
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s ol i 1o e imeed

Job-Type Hame: Hewlob

W i Life Time: 5 days
Jiob Folder Haming Convention: Hwlb
Dresenphion:

Media Typas:

[¥] Orline Media Storage

Ceo

Figure 2.2- 5: Fill New Job-Type Details

¢+ Note that the Create button will not be activated except
after inserting the required details as shown in Figure 2.2- 6.

bt Typen Haema

g Lie T

ol Fokde Mgy Ciovsetrbion
Diecinphn

Ml Types

] indirs sk S5caage
OTe=
L] oo

=)

ot Ty v tiwws Jok

ol grares Lifg T £ A
S Fokies Py Cimroimir Hras
[ r;wﬂtlnuulu -|

s R T

Figure 2.2- 6: Inactive/Active Create button

¢+ Click on Create to confirm the creation of this new
Job-Type.

+ Accepting the creation of the new role will add it to the list of the
Current Available Roles list as shown in Figure 2.2- 7.
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£ Welcome mariam.kholeif - DAFvZ Client - Administration Utlity - Job-Types Manager,
(RN Wiews  Help

Roles Jﬂb'T}'DES|Settings Phases | Userz| ‘Workstations | Collections

Current Available Job-Types:

Mame W awirnurn Lifetime

Large Images 10 ~

Large Bitonal Images 10

Dar Elhelal 15

gews Papers 12 [ Delete Job-Type ]
T — o| Comsenentio s |

Job-Type Marme: | MHew Job

Mawimum Life Time: daps

Job Folder Maming Convention: | .......

Description: |

Media Types: Oriline Media Storage

co Update

Figure 2.2- 7: New Job-Type added

2.2.4 Update a Current Available Job-Type

User can update an already existing Job-Type according to the
necessities required. Any of the type details; name, description, etc
can be modified.

+ Click once on the Job that will be modified from the Current
Available Job-type list box.

¢+ Make the necessary required changes; like adding a media type
for storage, changing the abbreviation, etc

¢+ The Update button will not be activated unless at least
one change is done.

+ To save the changes done, press the update button.
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2.2.5 Delete a Current Available Job-Type

The program also gives the user the ability to delete one of the
available Job-Type. However, user must note that deleting one of
these Job-types will affect other dropdown lists in other sections.

¢+ Click once on the Job-Type that will be deleted.
¢+ Click on the Delete Job-Type button.

+ A dialog box will appear to confirm deletion as in Figure 2.2- 8.

fire you sure pou want to delete this Job Type?

[Yes][No]

Figure 2.2- 8: Delete Job-Type

+ To confirm the deletion, press the Yes | ™= | button.

+ To cancel the deletion order, press the No button.
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2.3 Settings Section

Note: The Settings’ permission in the Admin Manager is usually given to the
Administrator Role only.

2.3.1 Introduction

This section is a generic one. In other words, different parts are
defined in this section to be used in the other sections later on.

2.3.2 Devices

This part sets the devices used in the digitization process. The devices
are not necessarily an external one. A used application, software,
external scanners, etc are all considered as devices.

2.3.21 CREATE ANEW DEVICE

Additional devices can be added when needed. Added/Created devices
will be added in other depending dropdown lists in the other sections
of the program.

¢+ Click on the Create New | ey | button.

¢+ Fill the required details shown in Figure 2.3- 1.

¢+ Click on the Create button to complete the creation.

+ Note that the Create button will not be activated
unless new details are entered.

+ The new Device will be added to the Available list as shown in
Figure 2.3- 2.

M amne:;

I ame: Mew Device

Description: Description; Scarne

Figure 2.3- 1: Create New Device

Figure 2.3- 2: Newly added Device
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2.3.2.2 UPDATE AN AVAILABLE DEVICE

User can update/modify an already existing device. However user
must note that any change in this section will consequently affect
other depending sections.

+ Click once on the Device’s name to select it from the Available
list box.

¢+ Apply the necessary changes either to the name or the
description.

¢+ Press the Update button to accept the modifications.

+ Note that the Update button will not be activated
unless at least one change is done.

+ The changes will be seen in the Available list box.

2.3.2.3 DELETE AN AVAILABLE DEVICE

In case one of the devices is no longer used either by terminating or
upgrading, user can delete it from the Available list.

¢+ Click once on the Device to be deleted.

¢+ Press the Delete button.

¢+ A confirmation box will be displayed as shown in Figure 2.3- 3.
+ To complete the deletion, press the Yes button.

+ To cancel the deletion process, press the No button.

re you sure vou want to delete this item?

[Yes][Mol

Figure 2.3- 3: Delete a Device

2.3.3 Job Condition

This part is used to evaluate the done Jobs. In other words, this part
rates the completed job whether it is good, bad, etc and thus decides
whether this job is acceptable or should be redirected.
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2.3.3.1 AVAILABLE JOB CONDITIONS

These Job Conditions are pre-defined to ease the user’s work. They are
as follows:

¢

¢

The Good condition

The Bad condition

The Single Space Scan condition
The Medium condition

The Unknown condition

2.3.3.2 CREATE NEW JOB CONDITION

L

Click on the Create New button to create a new
Job Condition.

The Job Condition’s details will be cleared as shown in Figure
2.3- 4.

Fill the text boxes with the required details as shown in Figure
2.3- 4.

Mame;

Description:

M arme: New Condition

Description: Mew

Figure 2.3- 4: Create a New Job Condition

Press the Create button to complete the creation
process.

Note that the Create button will not be activated until
new details are entered.

The new Job Condition will be added to the Available list box
as shown in Figure 2.3- 5.
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General Job Condition »

Newy Condiion

Figure 2.3- 5: Newly Added Job Condition

2.3.3.3 UPDATE AN AVAILABLE JOB CONDITION

¢+ Click once to select the Job Condition that will be updated/
modified.

+ Apply the changes either to the name or the description.
¢+ Press the Update button to accept the applied update.

2.3.3.4 DELETE AN AVAILABLE JOB CONDITION
+ Click once to select the Job Condition to be deleted.
¢+ Press the Delete button.

+ A confirmation dialog box will appear as shown in Figure 2.3- 6.

Are you sure you want to delete this item?

[ Yes I No

Figure 2.3- 6: Delete a Job Condition

+ Press the Yes button to accept the deletion process.
+ Press the No button to cancel the deletion.

+ Note that deleting any Job Condition will mean that it will be
deleted too from any other related lists in other sections.
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2.3.4 Operating System

This part controls the definition of Operating Systems used in the
digitization process. An operating system (sometimes abbreviated as
"OS"™) is the program that manages all the other programs in
a computer. The other programs are called applications or application
programs. At the foundation of all system software, an operating
system performs basic tasks such as controlling and allocating
memory, prioritizing system requests, controlling input and output
devices, facilitating networking and managing file systems.

General Operating S pstem

Mictozolt Windows %P Professional
Microzoft Windows Server 2003
Liri

Figure 2.3- 7: Operating Systems

2.3.41 AVAILABLE OPERATING SYSTEMS
¢+ The Microsoft Windows XP Professional

+ The Microsoft Windows Server 2003

¢+ The Linux

2.34.2 CREATE NEW OPERATING SYSTEM

To create a new Operating System, user must follow the below
steps:

+ Click on the Create New | Gzl | button.

¢+ Enter the chosen name for the new Operating System in the
Name text box as shown in Figure 2.3- 8.

¢+ Press the Create button to complete the creation
process.
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Mame Hess Operating system|

Cieals

Figure 2.3- 8: New Operating System

¢+ The new Operating System will be added to the Available list
box as in Figure 2.3- 9.

+ Note that the newly created Operating System will also be
added in other related lists in the other sections.

General : E.lﬁerati-ng. System bl

Microzoft Windows XP Professional
Mictazoft \Windows: Server 2003
Lirwix

New Dperasting syshem

Figure 2.3- 9: New Operating System Added
2.3.4.3 UPDATE AN AVAILABLE OPERATING SYSTEM

Sometimes an Operating System must be modified as a result of the
availability of an updated version or even repairing/fixing the old one.
In that case, user must follow the following steps:

¢+ Click once on the Operating System to be updated/ modified.
¢+ Apply the changes required.
¢+ Press the Update button to accept the changes done.

¢+ The changes will be visible in the Available list box.
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+ Note that the changes done in an Operating System will affect
other sections related to it.

2.3.44 DELETE AN AVAILABLE OPERATING SYSTEM.

In case the Operating System is no longer used then deleting it can
take place. The deleting steps are as follows:

¢+ Click on the Operating System to be deleted.
+ Click on the Delete button.

+ A confirmation dialog box will appear.

+ To complete the deletion process, click on the Yes button.

¢+ To cancel the deletion process, click on the No button.

+ Note that deleting one of the Operating System will affect
other sections in the program that work depending on it.

2.3.5 Media Type

This part controls the Media Types, which are the tools used to save
a backup version of each digitized job.

Mame: FTRIP COW 3K -HICT1110 R
Abbreviation: OnsSr
Size[MB]:

Starting Barcode

Figure 2.3- 10: Media Types
2.3.5.1 AVAILABLE MEDIA TYPES

¢+ The Online Media Storage: This method archives all the
finished jobs in an online store.

¢+ The Tape: This method archives the finished jobs on tapes.

¢+ The CD: This method archives the finished jobs on a CD that
could be used later.
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2.3.5.2 CREATE ANEW MEDIATYPE

Create Mew

¢+ Click on the Create New I Ibutton.

¢+ The text boxes will be cleared and user should fill them with the
chosen new details as in Figure 2.3- 11.

+ Write in the appropriate text boxes the previously explained
Name, Abbreviation, Size and Starting Barcode.

Name: Name: Mew Media Type
Abbeeviatior: Abbaeviation: MMT

SizefMBY Size{MB}: 500.0

Staiting Barcode Starting Barcods ol

Figure 2.3- 11: Create a New Media Type

¢+ Press the Create button to complete the creation
process.

¢+ Note that the newly created Media Type will be added to the
Available list box and in other sections too.

2.3.5.3 UPDATE AN AVAILABLE MEDIA TYPE
+ Click once to select the Media Type that would be modified.

¢+ Apply the necessary one or more changes.

+ Note that the Update button will not be activated
until at least one change is done to the Media Type.

+ Note that the applied changes will consequently modify the
chosen Media Type in other linked sections of the program.

¢+ Click the Update button to confirm the done

modifications.

2.3.54 DELETE AN AVAILABLE MEDIA TYPE
¢+ Click on the Media Type to be deleted.
¢+ Press the Delete button.
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L 4

A confirmation dialog box will be displayed.

Press the Yes button to accept the deletion.

>

Press the No button to cancel the deletion.

*>

*>

Note that deleting one of the Media Types will consequently
delete it from other sections and thus affect them as long as
they are depending on it.

2.3.6 Storage

This part controls the servers to be used in storing the jobs.

£ Welcome Mariam.Kholeif - DAFvZ Client - Administration Utlity - General Settings Manager

Login  Yiews Help

Rolez| Job-Types Sellingslphases Uszers || Workstations | Collections

General

[ Delete ]

’ Create MNew ]

COMw/ 3k -HICT1110
Mew Storage

FTFIF | COw3k-HICT1110 |
User Mame: | dar |
Paszword: | darpass |

Figure 2.3- 12: Storage Window

2.3.6.1 Create New Storage

+ Press the Create New | SR | button.

¢+ The Storage details’ text boxes will be cleared as shown in Figure
2.3-13.
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FTP IP

Jzer Mame:

Faszword:

Figure 2.3- 13: Empty Storage Details

+ Fill the required details as shown in Figure 2.3- 14.

FTRIF Mew Storage
|Jzer Mame: Idzer Mame
Faszword: Password

Figure 2.3- 14: Fill Storage Details

¢+ Press the Create button to complete the createion
process.

+ Note that the Create button will not be activated unless the

required details are filled.

¢+ The New Storage will be added to the Available Storage List as
shown in
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General Storage v

COWAK-HICT1110

Figure 2.3- 15: New Storage Added

2.3.6.2 Update a Storage
¢+ Click once to select the Storage to be modified.

¢+ Apply the required modifications to the name, username or
password.

¢+ Press the Update button to confirm the modifications
done.

+ Note that the Update button will not be activated unless at least
one modification is done.

2.3.6.3 Delete a Storage
¢+ Click once to select the Storage to be deleted.
+ Press the Delete button.

¢+ A confirmation dialog box will be displayed as shown in .

re pou sure you want bo delete this item?

[YESHND]

Figure 2.3- 16: Delete Storage

¢+ Press the Yes button to accept the deletion.

¢+ Press the No button to cancel the deletion.
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2.4 Phases Section

Note: The Phases’ permission in the AdminManager is usually given to the
Administrator Role only.

2.4.1 Introduction

In this section, user controls which Job-Type goes through which
phases and the estimated time required to finish each of these phases.
User can also control the chronology/sequence of phases. For each
Job Type, we define several phases that can be applied to this specific
Job Type. Also a suggested sequence of phases is set for each Job
Type. This sequence does not have to contain all the phases attached
to this Job Type.

2.4.2 Current Available Phases

This part is divided into several parts. The first part is a dropdown list
that contains the available Job-types. Using this list, user can
associate each Job-Type with the appropriate Phases.

¢+ Click on the dropdown Job-Types list to view the available Job
Types.

¢+ Choose the Job-Type required.

¢+ The Current Available Phases will contain all the phases that
can be processed on the job as in Error! Reference source

not found..
Cuirent Available Phazes:
Pracessing
Ha-Proc
DCRing
Jdoby [ vpas Arabic Books - Encoding & Publizhing
QAFDF
Gt sttt o S -
Lt Books Backup
2 b Codoned Books
Lstin Colovesd ook
M arnsitpls I Dielete Phase I
S il | gt
Large |Im= I Create New Phase I
Hapy o [ Edit Reasons I

Figure 2.4- 2: Available Job-Types Figure 2.4- 2: Current Available Phases
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¢+ Click on the right arrow to move it to the Assigned
Sequence.
Assigned Sequence.

¢+ Click on the left arrow [Z to remove the phase from the

+ The sequence of phases can be controlled using the UP and
DOWN arrows as in Figure 2.4- 3.

¢+ To confirm the arrangement of phases, press on the Update
Sequence | IR | button.

Axzgnod Sequerce:

& Pros

S S

QAFDF

|Backup
[v]

Uipedste Saquencs J

Figure 2.4- 3: Sequence of the Assigned Phases
2.4.3 Create a New Phase

¢+ Click on the Create a New Phase l

Create New Phase

| button.
¢+ User will get the Phase’s detail empty text boxes as in Figure
2.4- 4.

Phase Hame:

bl i o Pt
ML Deserphion

Figure 2.4- 4: Create a New Phase

¢+ Fill the Phase Name text box with the chosen name for the
New Phase.

¢+ Fill the Maximum Period with the number of days required. The
Maximum Period is the estimated time required to accomplish
the chosen phase.
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¢+ The XML Description states the required conditions to
successfully create the new phase. These conditions are
obligatory, like the existence or creation of the saving folder for
this phase production, or the number of files existing in this
folder, etc.

¢+ The Create button will not be activated until the
required details mentioned above are filled.

¢+ Click the Create button to confirm the creation of the
New Phase.

¢+ Clicking on the Create button will add the new phase
to the Current Available Phases as in Figure 2.4- 5.

Cuirert Avadable Phases:

| Delete Phase |
I Create Mew Phase I
| Edit Reasons |

Figure 2.4- 5: New Phases Added

2.4.4 Update an Available Phase

This application also provides the User with the access to update one
or more of the Current Available Phases. In other words, user can
modify the Phase Name, XML Description or the Maximum Period
required for it.

¢+ Select the phase that will be updated from the Current
Available Phases list.

¢+ Change the details according to the user’s requirements.

¢+ The Update button will not be activated until at least
one change is done to the phase details.
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¢+ Click on the Update button to confirm the changes
done.

+ Note that the changes done in a phase in this section will
consequently affect other related sections in the program.

2.45 Delete an Available Phase

In case the user need to delete one or more of the Current Available
Phases, user have to:

¢+ Select the phase that will be deleted from the Current
Available Phases list.

¢+ Click on the Delete Phase | Dz | button as in
Figure 2.4- 6.
Curtent Aavadable Phases:

i Diedate Fhase

l Creste New Phase J
[ Edé Rearons J

Figure 2.4- 6: Delete an Available
Phase

+ A dialog box will be displayed to confirm or discard deletion.

+ Click Yes button to confirm deletion.

+ Click No button to cancel the deletion.

2.4.6 Set Reject/Redirect Reasons

In case one of the phases does not meet the appropriate requirements
of quality; user can discard the phase or redirect it, however
discarding the phase has to be based on a reason. Several reasons, for
discarding/redirecting, are provided to be used by the other users.

¢+ Click on the Edit Reasons | FE | button.
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+ A new window will be displayed as shown in Figure 2.4- 7.

Welcome mariam.kholeif - DAFv2 Client - Administration Utlity - Phases Manager .
Reasons |§| L

Login  Miews Help

| Rioles || Job-Types I|¥

Avallable Reasong

Job-Types [ T

Current Available Ph
Quick Backup Bad Accuracy

Del

Creat
ﬂ [ Delete Reason ]

Edi

| [ Create New Reazon J

Phase Marme:

Feason Mame: | Image Only

#ML Description:

Description:

Update

Update

Figure 2.4- 7: Reasons' Window

24.6.1 CREATE A NEW REASON

¢+ To create a New Reason, click on the Create New Reason

[ Create Mew Reazon

] button.

+ Fill in the required details as shown in Figure 2.4- 8.

Reason Name: | Mew Reazon

Diezcription: FilS FIEW FESZON s

Figure 2.4- 8: New Reason Details



40

¢+ Click the Create button to complete the creation. The

New Reason will be added to the Available Reasons list box
as shown in Figure 2.4- 9.

Reasons El ..

Axvalabls Reasons

Narme
Cial Pages
{Mizsing Pages
PaleTen
Phato zcanned in text made
e e
[Contents mizmalch
!=|:i = “ e,
Hews Feazon

|_ Delete Reason 1
| Crzate Mew Reazon t

Reazon Mame: Hesy Feazon

Descriphon ITHES: eRW PEBTON ..o

Figure 2.4- 9: New Reason added
24.6.2 UPDATE A REASON

¢+ Click on the Reason that will be updated front the Available
Reasons list.

¢+ Apply the required changes, and then press the Update

Urdde | hutton

¢+ Note the Update button will not be activated until
some changes are done to details of the Reason.

24.6.3 DELETE AREASON

+ Select the reason that will be deleted from the Available
Reasons list.

+ A confirmation dialog box will be displayed as in Figure 2.4- 10.



Are you sure you want to delete this Reason?

|Yes] NDJ

Figure 2.4- 10: Delete a Reason

+ To confirm the deletion, click the Yes button.

+ To cancel the deletion, click the No button.

41
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2.5 Users Section

Note: The Users’ permission in the AdminManager is usually given to the
Administrator Role only.

2.5.1 Introduction

In this section, username and accounts are handled. Users’ accounts
are created, modified, deleted, etc. Since a certain user can work upon
a list of specific phases, therefore in this part it is managed to access
which account would work on which Phase, number of Jobs to be
assigned at the same time, Role, etc.

£ Welcome mariam.kholeif - DAFvZ Client - Administration Utlity - Users Manager

Wl Yiews Help
Rolez| Job-Tupes | Settings F'hases| Users | otk stations | Collections
Current Available Users:
Mame Role Mawimum...  Any Phaze | |z Active |z LDAP
Abdelaz ¥ Advanced U szer 2 i ] v] -
ahmed.abdelaziz Simple U ser 2 [] [] W =
Ahmed. adel Simple User 2 ] [v] [v]
Ahmed. Bekhet Simple User 2 [] [] [v] [ Delete Lsar ]
Ahmed.diab Simple U ser 2 [] [v] [w] |
< T [ Create User ]
User Mame: | Abdelaziz Zaky Password:
Aszsigned Role
Available Phazes: Azzigned Phases: |Advanced User w
| | Arabic Bocks L Arabic Books:Guick Backu M awirnurn Jobs:
|| Latin Books ->> Latin Books: Quick Backup ]
|1 &rabic Colored Books 4rabic Colored Books:Quicl—
|| Latin Colared Bodks Latin Colored Books Quick,
|1 Manuscripts W ManuscripteQuick Backup
|1 Small Images Small Images: Quick Backu)
|| Large Images 3 o TR~ T
[ lstctive [] AllPhases |z LDAP

Figure 2.5- 1: Users Section

2.5.2 Current Available Users

This part displays the Name, Role, Phases, Maximum Jobs, etc of
all Current Available Users as in Figure 2.5- 2. Each of these items
will be explained in below sections.
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Current Available 1 sers:

Marme Rl Mawirurn... | Any Phaze | |z Active Iz LDAP
Abdelaziz.Zaky Advanced User 2
ahmed. abdelaziz Simple User 2 F [] [v]
Ahmed. adel Simple User 2 ] [v] [v]
Ahimed B ekhet Simple User 2 F] F] [v]
&hmed.diab Simple User 2 F] [v] W] |
4 |

Figure 2.5- 2: Current Available Users

2.5.2.1 USERS DETAILS
This part shows all the details related to each user:

¢+ The User Name: The Lab Administrator provides each user with
a username to his/her account. The username can be the same
as the user’s computer account or not. However in case the
username is different, the below mentioned Is LDAP option will
not be applicable.

¢+ The Password: The password is provided to each user to avoid
any misuse of accounts.

¢+ The Available Phases: The Phases are grouped/sorted
according to Job-type. Double clicking on one of the Job-
Types displays the Available Phases for this Job-Type as
shown in Figure 2.5- 3. User does not necessarily work on all
the phases of a certain Job. However user can do the same
phase for more than one Job.

Avalabls Phases
Available Phases: = : =
R 2bic Books ~ll |7 '*:E"E 2
|| Latin Books canng |

| | Latin Coloed Books

.
| ] Arabic Colored Books : QE:T

|| Manuscripts @ (CAng
| | Small Images & ART E_mm" v/
|| Large Images vil | ¢ R

Figure 2.5- 3: Job-Types/Available Phases

¢+ The Assigned Phases: This list box shows the phases to be
done by this user as shown in Figure 2.5- 4. Each user would be
assigned to more than one phase. Nevertheless a user is not
necessarily assigned for all the phases of a certain Job-Type.
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Assigned Phazes:

drabic Books:Scanning

Arabic Books:OCRing

Latin Colored Books:Scanning
Latin Colored Books:Processin

£ >

Figure 2.5- 4: Assigned Phases

¢+ The Assigned Role: The Lab Administrator chooses from this
dropdown list the role to be given to a certain user as shown in
Figure 2.5- 5. A user can have only one type of roles.

Assigned Role
| Shift Operator v

Senior Users
A dministrator
Advanced User

Figure 2.5- 5: Assigned Role

¢+ The maximum Jobs: In this text box, the Lab Administrator
controls the number of assigned jobs that each user can work
on at the same time.

>

The Is-Active: This check box is used to indicate that the user
is still working and defined to the system. It is always selected
to all users until one of them is terminated. In this case, the
check box is unselected.

L 4

The All Phases: Selecting this check box allows some users to
work on all phases for all job types.

¢+ The Is LDAP: Selecting this Check Box allows the user to log in
automatically to his account when using his computer and
workstation.



User Mame: | Abdelaziz.Zaky Fassword:

Avallable Phazes: Azzigned Phazes:

| ] &wabic Books ~ Arabic Books:Quick Backu
| | Latin Baoks -->> Latin B ook s:Quick Backup

| ] Awabic Colared Books Arabic Colored Books: Quicl

| | Latin Calared Books Latin Colored Books: Quick
|| Manuseripts Manuzcripts:Quick Backup

| ] Small Images Srmall Images:[uick Backu) .
%] Large Images Z o 77 s

[ ls-Active [] AllPhazes Iz LDAP

Figure 2.5- 6: User's Details

2.5.3 Create a New User

Azzigned Role

|f-‘u:|\-'anced Usger

M Eimum Joba:

¢ Click on the Create User |___&=eU=__ | pytton.

¢+ Fill the required details as shown in Figure 2.5- 7.

Usar Masma: Blew Lear Paszwoed:

Avadabls Phatas Azzigned Phases:

~ Latn Coleed Bocks Lalin Codoed Books QAPDF
® DAPioc 5> ] [letin Colued Books:Backup
o furt
® Scanning :
.
o Pucessng o

< ¥

[#] lsbcte [] Al Phasas F s LDaP

Assigned Role

Sanior Lisers b

M airrinn J ol
50

Figure 2.5- 7: Create New User
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¢+ To assign a certain phase, double click on the Job-Type to
display the Available Phases for this Job-Type.

*

box to select it.

*

Assigned Phases list box.

>

the Doubled Right button.

Click once on the required phase from the Available Phase list
Click on the Right button to add this phase to the

To assign all the phases available for a certain Job-Type, press
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+ Click on the Left button to unselect a certain phase from
the Assigned Phases list box.

¢+ To unselect all the Assigned Phases, press on the Doubled

Left button.

¢+ To choose a role for a user, click on the Assigned Role
dropdown list.

+ Select one of the Roles. Note a user cannot have more than one
role. In other words, a user could only be a simple user or
administrator or senior user, etc.

¢+ Select the Is-Active check box as long as the user is still
working in the Digital Lab. In case the Is-Active check box is not
selected then that means that the user is no longer working in
the Digital Lab.

+ Select the All Phases check box to assign all phases of all Job-
Types for a user.

+ Select the Is LDAP check box to allow a user automatically sign
in.

¢+ Click the Create button to confirm the creation of the
new user.

+ The New User will be added to the Current Available Users list
box as shown in Figure 2.5- 8.

Current Avaiable Lisers:

MNarme Role Maamum.,  Arg Phase |z Active Iz LDAP
Moustafa Barakate | Simgle Uszer 2 [] | ] | [
M adia R ashvean Simnple LUzer 2 | | [w] | [#]

| |
NiveenNagy  |Admrestrator o O | & | B
Noha sbdethamed _|Simple User 4 [1 | & | b i«

=

L4

Figure 2.5- 8: Current Available Users

2.5.4 Update an Available User

¢+ Click once to select from the Current Available Users list the
Username that will be updated.
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¢+ Apply the required changes to one or more of the user’s details.

¢+ Click the Update button to accept the done changes.

¢+ The done changes will be seen in the user’s details in the
Current Available Users list box.

2.5.5 Delete an Available User

+ Click once to select the User to be deleted.

Delete User

¢+ Press the Delete User l button.

+ A confirmation dialog box will be displayed as shown in Figure
2.5-9.

re you sure you want to delete this User?

[Yes][No]

Figure 2.5- 9: Delete User

¢+ To complete the deletion, press the Yes [E button.

¢+ To cancel the deletion, press the No [I button.
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2.6 Workstations Section

Note: The workstations’ permission in the AdminManager is usually given to
the Administrator Role only.

2.6.1 Introduction

In this section, the Lab Administrator defines the other users’
workstations. Each workstation in the system, even if it is not directly
connected, should be added to the system database. It should be
identified by its name and its functionality. Similar to the users in the
previous section, certain phases are assigned for each workstation.
A workstation might be assigned to the same phase in more than one
Job-Type; however the workstation is not necessarily assigned to all
phases in a certain Job-Type.

2.6.2 Current Available Workstations

This part displays the Name, Location, Operating System,
Working Directory, etc as shown in Figure 2.6- 1. Each of these
items will be explained in this section.

Current Available WarkStations

MName Locabon  Operating System  Woirking Directory Anyp Phase |z Active
_ ' fsrvdincoming
LLEE TN R L |fsrviincoming < E
10.5833111  |Entrance |Linux |/darman [ i [v]
10.58.4 61 B3 |Lirnwax \#sv/incoming Il [+]
1058462  |B1 |Linax |/srv/incoming [ F | M B
< >

Figure 2.6- 1: Current Available Workstations

2.6.2.1 WORKSTATION DETAILS
This part shows all the details related to each workstation:

+ The Name: In this text box, the IP address of the workstation is
inserted into the system.

+ The Location: the place of a specific workstation is inserted.
However filling the location part is not obligatory and defining
a workstation can be done successfully without it.

¢+ The Working Directory: This part is filled with the
path/location where the produced jobs of this workstation are
saved.
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¢+ The operating System: Choose from the dropdown list the
operating system that the workstation is using.

Operating System Microsoft Windows .. |v
Microsoft Windows XP Pro

Microsoft Windows Server
Lirwux

Figure 2.6- 2: Operating Systems

¢+ The Available Phases: This list box contains all Job-Types and
all Available Phases that they go through as shown in Figure
2.6- 3.

Ayailable Phases: Ayailable Phases:

|1 Avabic Books » N Al
| | Latin Books & S:anrh_g

| | Asabec Colored Bocks @ Frocessing

| | Latin Colored Books ® (AFroc

|| Mamuscnpts @ OCRing

|~ | Small Images ® ART Conversion
SRS P R

Figure 2.6- 3: Available Phases/Job-Types

¢+ The Assigned Phases: This part includes the phases that
a certain workstation will have access to.

¢+ The Devices: This part includes the devices that were added
previously to the system in the Settings Section. These devices
could be an outer device like scanners or even applications
used.

*

The Media Types: This part includes the three types for backup
storage. User uses the check boxes to select the required type.

¢+ The Is-Active: This check box is selected as long as this
workstation is still defined within the system.

*>

The All Phases: This check box is selected to access a specific
workstation to all available phases.

¢+ The Comment: This text box is used to write a brief note to be
viewable by other users. However filling this part is not
obligatory and defining a workstation can be done successfully
without it.
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Hame COWeF-HCT 1083
Losz ey B4 Operatry Spres Mureoh Wirdomt W
workng Dematory Hwer Drstah Suusemnames S DAF
v adsble Praas Pavidkies Mocis Types
) A frochy * [] Cirdee acka Sacnag
| Lt Bncks o ] P .
" | sk Coboresd Biooks e i [T
j Lt Codoeed Bocks - Lot Books Procedsng Clco
| Marstoapts | abw: Cofoped Bionk s Soar

| Sl Inages

sk Cickoned Eteni s Prioes s
| Lot Imagez ¥ By

" L3 »

[#] btichive
i

Figure 2.6- 4: Workstation's Details
2.6.3 Create a New Workstation

Create “WorkStation ]

¢ Click on the Create a New Workstation [
button.

+ All details mentioned in the previous section will be cleared and
must be filled with the new required details.

+ Fill the required details as in Figure 2.6- 5.

Mame 10.202.2.27
Location B3 Operating System Lirx v
‘Wharking Directory Jsrvedi ﬁcum:mg

Figure 2.6- 5: Create New Workstation

+ To assign certain phases to a certain workstation, double click on
one of the Job-Type in the list box to display the available
phases for this Job-Type as shown in Figure 2.6- 6.

Available Phases: Available Phases:

|| Arabic Books - : o |

| ] Latin Books | ® Scanning

|| Avabic Colored Books : & Proc ggsing

| ] Latin Colored Books | & 0A-Proc

| | Manuscripts ® OCRing

e images ® Encoding & Publist
|| Large Images 3l " - 5 '

Figure 2.6- 6: Available Job-type/Phases

+ Click once on the required phase from the Available Phase list
box to select it.
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Click on the Right button to add this phase to the
Assigned Phases list box.

*

¢+ To assign all the phases available for a certain Job-Type, press

the Doubled Right button.

Click on the Left button to unselect a certain phase from
the Assigned Phases list box.

*

L 4

To unselect all the assigned phases, press the Doubled Left

button.

Available Phases: Assigned Phases:

s | A | Arabic Books:QA-Proc
@ Scanning Arabic Colored Books:OCRing :
@ Processing Large Images: Processing & Pul
® 0OA-Froc | Mews Papers: AR T Convert
® OCRing !
® ARTConvert 3

= | @ | <] ]

Figure 2.6- 7: Available /Assigned Phases

¢+ Some workstations are attached to special devices like
scanners, etc. Select the required device.

¢+ Select the required backup tool from the list box Media Types.
The chosen backup tool will be used by Archivers.

Media Topes:

[ ] Online Media Starag
[] Tape

[]co

£ | >

Figure 2.6- 8: Media Types

¢+ Select the Is-Active check box as long as the workstation is
defined within the system.
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+ Select the All Phases check box to assign all phases in any Job-
Type for a certain workstation.

¢+ User can add a brief comment in the Comment text box for
other users to view later.

¢+ Once the user press the Create button, the new
workstation will be added to the Current Available
Workstations list box.

2.6.4 Update a Current Available Workstation

+ Click once to select from the Current Available Workstations
the one that will be updated.

¢+ Apply the required changes to one or more of the workstation’s
details.

+ The done changes will be seen in the workstation’s details in the
Current Available Workstations.

2.6.5 Delete a Current Available Workstation

+ Click once to select the workstation to be deleted.

+ Press the Delete Workstation | DoeteWworkstaion |y eon

¢+ A confirmation dialog box will be displayed as shown in Figure
2.6- 9.

Are you sure you want to delete this WorkStation?

[Yes][No]

Figure 2.6- 9: Delete Workstation

¢+ To confirm the deletion, press the Yes [E button.

+ To cancel the deletion, press the No button.



2.7 Collections

Note: The Collections’ permission in the AdminManager is usually given to

the Administrator Role only.

2.7.1 Introduction

A collection is a descriptive logical grouping of one or more batches
or that of a project or the source of certain jobs. Each batch contains
one or more jobs and each job follows a Job-Type. The collections are

also named according to their source, owner, etc.

£ Welcome Mariam.Kholeif - DAFv2 Client - Administration Utlity - Collections Manager.
N views Help

Roles | Job-Types | Settingz | Phaszes || Users Workstationsl Collectionsl

Current &vailable Collections:

Comment:

Update

Mame Abbreviation Priarity Ay ser Anpwior.. | |z Active
MyCallection MCOL 10 [l F
Delete Collection l
Create New Callection ]
Collection Mame: | B | Owner: | Bibliotheca ... % | Project; | Millon Book... » | In-Charge: | BA - Libramy ... &
Drefault Path: | B | Callection Abreviation: Friarity:
Bovailable Users: Attached Users: Workstations:
|| raat account Mariarn.k haleif COMWAP-HICT2139 [ A User
|| Administratar Uzert
|1 Shift Dperator zer COMP-HICTE243 [ Any workstation
|1 Simple User [] WwarkStation lsbotive

Figure 2.7- 1: Collections' Window

2.7.2 Current Available Collections

This part displays the Name, Abbreviation, Priority, etc of the

Current Available Collections list box as shown in Figure 2.7- 2.
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Cunrent Avalable Collections:

.M.EFI'IB

Abrewviation Prionty Ay User ArgWar.. s Aclive
BA BA 10 ] " |
|B& - Dar EFShorouk, [DSHR | 0 ] ] |
(BA - Unclassified JUNCL | o [ o I
|SeragEldin (DIS 10 [ [ | [
BA - Linstitue dEgypt [INSE 0 O O |
{0ACIS Project |0ACS . 10 [ O |

| €

Figure 2.7- 2: Current Available Collections

2.7.2.1 COLLECTIONS’ DETAILS

This part, as in Figure 2.7- 1 and Figure 2.7- 2, displays all the details
related to each collection available.

¢

The Name: This part shows the name of each collection.

The Abbreviation: An abbreviation is given to each collection.
This facilitates other users’ further work.

The Priority: This part is used to scale the importance/urgency
of finishing a certain collection.

The Default Path: User chooses a new folder name and inserts
it in this text box. This folder will be a parent folder. It will
contain all folders created by different users related to a
particular collection.

The Owner: This dropdown list contains the list of collections’
providers.

The Project dropdown list: This list contains the projects
available and a certain collection should be associated to one of
them.

The In-Charge dropdown list: This |list conyains the
departments or institutions responsible for the collections.

The Available Users: This list box contains the usernames
grouped according to the type of user, either simple,
advanced, shift operator, etc.

The Attached Users: This list box contains the users that have
access to a certain collection.
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>

The Workstations: This list box contains all workstations.
Selecting certain workstation will access it to a certain
collection.

¢+ Any User: This check box is chosen to access a certain
collection to all users.

¢+ Any Workstation: This check box is chosen to allow all
workstations to work on a specific collection.

*

The Is-Active: This check box is selected as long as this
collection is still defined to the system and is still worked upon.

Current &valdable Collections:

' Nams | A'b:s;-i.atiﬁn | Prluﬂty Any User An_l,l\l."ar IsAcii\rs

|B& - Diar El-Sharouk, |DSHA | | ]
56> Dot e i L . .t
|SeragE ldin |D1s | 1 [ I
BA - Linstitue dEgypt INSE | 0 O O
(DACIS Project |0ACS | 0 [ O v

Figure 2.7- 3: Collection's Details

2.7.3 Create a New Collection

¢ Click the Create New Collection L CeateNewColecion | 1) 0.

¢+ The collection details text boxes will be cleared, as in Figure 2.7-
4, and user should fill them with the new details.

Collachon Mama: Collaction Ovenes Bibkothecs flemands W E ol Qvaresey
Dt Prath Collectaon Abntrvigtion Prauity a
Howadable Users Alached Usan: ‘o sl stiona:
4 | Cinz22r 1 ] drwe Uer
Shlt Opsral

jmm: = 10583270 [ Ay Whosk station
") S Llpers ¥ | ] 105833111 =l
| Adeeruchiston (] behctive
oot |5 Bz

[] 1058462

] 1058463

[] 1058 464 bt

Coomensnt

Figure 2.7- 4: New Collection Required Details

+ Choose a name for the collection and insert it in the Collection
Name part.
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Press the dropdown Collection Owner’s list.
Choose one of the Owners.

Use the dropdown list to select the Project and the department
In-Charge of the Collection.

Fill the Default Path with the name of the new parent folder for
the new collection.

Choose an abbreviation for the New Collection and insert it in
the Abbreviation text box.

Insert the required scale in the Priority text box.

Double click on one of the users available in the Available
Users list box as shown in Figure 2.7- 5.

BAvailable Users: Available Users:
me B § 5 hift Operator N
| ) Shift Operator & Abdelaziz Zaky
|| Archivers ® Hary.Elzawy
|| Senior Users & Michael Mashed
|1 Administrator @ Mohamed.Elsharmy
| ] Advanced User @ Mohamed Khalifa
# Sameh.Ghazal
# ShadyAhmed
® Shaimaa Shawkey ¥ |
8 il ) L

Figure 2.7- 5: Available Users
Click once on a user to select it.

Press the Right button to add the username to the
Attached Users list box.

Press the Left button to unselect a certain username from
the Attached Users list box.

The Workstation part includes all workstations defined within
the system. Click the check box to select the workstations to be
accessed to a certain collection as in Figure 2.7- 6.
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Workstations:

[]10.202227 Al
10.58.32.70 |
10.58.33 111

[] 1058.4.62

[]1058.4.63

[ 10.58.4.64 v|

Figure 2.7- 6: Workstation Check List

+ Select the Any User check box to allow all users access to
a certain collection. This is called a Relaxation Condition.

+ Select the Any Workstation check box to allow all workstation
to work on a certain collection.

+ Select the Is-Active check box as long as the collection is still
defined within the system and users are working on it.

[] Any User
[ ] Any Workstation
Is-Active

Figure 2.7- 7: Collection’s check
boxes

¢+ A comment could be added in the Comment text box to be
viewed by other users. This part is not obligatory. In other
words, the creation of a collection will be done successfully
without it.

¢+ Press the Create button to complete the creation
process.

¢+ The newly created collection will be added to the Available
Collection list as shown in Figure 2.7- 8.
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Cument Available Collections:

[ Marmne Abreviation Pty Arg Uzer Arywior.  lzActive
BAMnisty of Culture (CMn i O I .
Mohamed Nagub MNGB | 0[] [l
ArCenterParts ACFT i 0 [ (]
Gomhoreya GOMH ! 10 [ []
Birewster BRST ! i ]
Mew Callection "

2.75

*

*

*

*

*

Figure 2.7- 8: New Collection added

Update an Available Collection
Click on the required Collection to be updated/ modified.

Apply the required changes.

Click the Update button to accept the applied
changes.

The new changes will appear in the Current Available
Collections list box.

Delete an available Collection

Click once to select the Collection’s Name to be deleted.

Press the Delete Collection | Peeetlecion | itron.
A confirmation dialog box will be displayed.

Press the Yes button to complete the deletion.
Press the No button to cancel the deletion.

The deleted collection will be removed from the Current
Available Collections list box.
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3 Check-In Manager

This part is used by users given the Archiver, Senior, Shift Operator or
Administrator role.

3.1 Introduction

The Check-In Manager is responsible for creating a Job in the
system and starting it. The check-in process usually follows the
workflow sequence; however the system also allows the Job to start at
an in-between phase within the workflow as long as the pre-requisites
are met. In other words, a job must undergo the scanning then the
processing, etc, but the system also accepts scanned books from
external sources. Thus the user will start with the processing step.

3.2 Batch Section

Note: The Batch’s permission in the ChecklnManager is usually given to the
Shift Operator and Administrator Roles only.

3.2.1 Introducing Batch Section

The Batch section manages the jobs arriving to the digital lab in form
of batches/groups.

3.2.2 Available Collections

This section is divided into several parts. The first part is a list box that
contains the pre-defined collections, their details and the related
batches to each one of these collections. All collections, project
collections, etc are mentioned in this list box.

Awailable Collections
HIEAMTELEIEA WA
Alex-Land divizionz
BA-Caligraphy
Ba-Miniztry of Culture
Mohamed Maguib
ArtCenterParts
Gomhoreya

Suzanne Mubarak, W
L >

Figure 3.2- 1: Available Collections

+ Click once on one of the collections in the Available Collections
list box to select it.



¢+ The batches related to this collection will be automatically

displayed in the Available Batches list box as shown in Figure
3.2-1.

Available Collections Awailable Batches

B - Linstitue dEgupt ~ B, - Literature Books-2003-1-1_0:0:0

QACIS Project B, - Literature Boaks-2005-1-10_0:0:0

B - Literature Booksz Ba, - Literature Books-2005-1-16_0:0:0

Ba - Mybook Project B, - Literature Books-2005-2-1_0:0:0

By - [talian Collection B, - Literature Books-2005-2-12_0:0:0

Ba - Manuzcrpt B, - Literature Boaoks-2005-3-1_0:0:0

Ba - Photography Urit Ba, - Literature Books-2005-3-4_0:0:0

b bz bl zbreenid Backs v 04 1 karshrs Bank o OO D00 W/
£ b < >

Figure 3.2- 2: Available Batches in a Collection

+ Clicking once on one of the batches in the Available Batches,

to select, will automatically display its details as shown in Figure
3.2-3.

o The Name: The name of the Batch identifies it. It is
recommended to add some kind of humber or date that is
related to the actual physical batch.

o The Date: The date of the Batch.

o The Comment: User can add any comment that might be
useful for other users. However this part is not obligatory. In
other words, it could be left out.

o The Collection: Each Batch belongs to only one collection.

o The Job Type: The user should define the Job Type that this
batch belongs to. In other words, user should define if the
batch belongs to Maps or Latin books or Arabic books, etc.

Marne: Literature Bookz-2005-2-12_0:0:0
Date: 12-02-2005 |
Comment: B4 9

Collection: B - Literature Books L
Job Type: 0CA Books w

Figure 3.2- 3: Batch's Details
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3.2.3 Add New Batch

Since the Digital Lab is in continuous expansion of space and work
production, therefore new batches and collections are entered into the
system constantly. The DAF application provides the availability of
adding new batches to the system.

) Add Batch
+ Click the Add Batch ate button.

+ The Batch details text boxes will be emptied and user should fill
them.

¢+ User should insert the chosen appropriate name for the new
batch.

¢+ Click on the Date button to choose a date from the Calendar
window shown in Figure 3.2- 4.

Select Date E|

MV 2007 »

Sun Mon Tue'Wed Thu Fri 5Sat
1 2 3 4 5 B 7
g 9 1 11 12 13 14
1% 16 17 18 19 20 A
22 023 24 2B % ¥ 8

#E =

Figure 3.2- 4: Select Date

¢+ User can add a comment in the Comment text box to be viewed
by other users later.

¢+ Choose a collection from the Collection dropdown list shown in
Figure 3.2- 5.

Callection: B, - Literature Books w
4, - Literature Books

Job Type: B4 - Mybook Project

B, - [talian Callection

B - Manuscript

B, - Photography Unit

Mohamed Mahmoud Fazha

B, - Alam al benaa

B, - Al af w

Figure 3.2- 5: Collection's List
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¢+ Choose a job type from the Job Type drop down list as shown in

Figure 3.2- 6.
Job Type: 0CA Books
Latin Colored Books ”
M anuzcripts

Small Images
Large Images

Large Bitonal Images
Dar Elhelal

Figure 3.2- 6: Job-Types" List

¢+ Click the Save button to accept the addition of this
new batch with the specified details.

¢+ The New Batch will be shown in the Available Batches list
related to the specified collection as shown in Figure 3.2- 7.

Ayailable Caollections Available Batches

Ba - Unclazsified ”

B - Mybook, Project-2002-1-1_0:0:0 ”
SeragEldin
B2, - Linstitue dE gypt
0ACIS Project
B, - Literature Books
4 - Mubook Project

Mew Batch

B, - Italian Collection
B b 2 eerin b b
£

Figure 3.2- 7: New Batch

3.2.4 Update an Available Batch

Sometime the user might need to modify few details in an Available
Batch. User should follow the below steps:

¢+ Click once on the required Batch to be modified.

¢+ Apply the required changes in one or more of the Batch’s details
as shown in Figure 3.2- 8.
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Mame: Mew Batchll

Diate! | 23-07-2007

Comment; Comrment

Callection: Ba, - Mybook Project w

Job Type: Small Images w

Figure 3.2- 8: Update Batch

+ Click the Update button to accept the modifications

what took place.

+ Note that the Update button will not be modified

unless at least one modification is done.

¢+ User must note that any changes done in the batch in this
section will consequently affect other sections that depend on
this part.

3.2.5 Delete a Batch
The user could delete one of the batches if necessary. However user
must note that any deletion in this section will automatically affect

other sections that depend on this part.

¢+ Click once on the required Batch to select it.

+ Click on the Delete Batch | DeleteBaich | 1\ tton.

+ A confirmation dialog box will be displayed as shown in Figure
3.2-9.

1 ol gure o want to delete thiz Batch’?

Yes ]

Figure 3.2- 9: Delete Batch

¢+ To accept the deletion, press the Yes button

¢+ To cancel the deletion, press the No button.
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3.3 New Job Section

Note: The New Job permission in the Check-In Manager is usually given to
the Administrator, Archiver, Senior and Shift Operator Roles.

This section is used to introduce a totally new job into the system. The
New Job might start at the scanning process and go through all the
phases normally. It might also be already scanned or already
processed and the digitization processes will continue from the last
point it reached.

3.3.1 Extract option

In case the user knows the new job External ID, External ID Type, etc
of a new job supported by the Virtua Plug-In, he should:

¢+ Fill the External 1D text box.
¢+ Choose a Plug-In and an External ID Type.

¢+ Press the Extract button.

Callection and Job Typs El
Cisbee: i . -
Jols [ w
| Submt | | Conesl |

Figure 3.3- 1: Extract New Job

¢+ A Collection and Job Type Dialog box will be displayed as
shown in Figure 3.3- 1.

*

Choose the suitable collection and Job Type for the New Job
from their dropdown lists.

¢+ Press the Submit button to continue.
¢+ Press the Cancel button to return to the main window.

¢+ An External I1Ds Editor dialog box will be displayed as shown in
Figure 3.3- 2: External IDs Editor.
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External IDs Editor,

X]

Editing Extemal 1D for; <Mew Jobs
Type Walue Iz Default
Barcode 0107213 F]
BiblD 25634 F]
EBarcode MEFO-LIE-BE-000003... F]
-
QK. ] [ Cancel

Figure 3.3- 2: External IDs Editor
3.3.2 External 1Ds Editor

This part handles the External 1Ds related to a certain New Job.

3.3.2.1 Add External ID for New Job

¢+ Press the Plus button to add a new External ID Type to
the Job.

¢+ Use the dropdown list as in Figure 3.3- 3 to choose the new ID
type.

External IDs Editor El

Editing Extemal ID for: <Mew Jobx

Type Walue Iz Default
Barcode mag13
BiblD 25634
EBarcode MBPO-LIB-BE.-DO0003...

E— = BN
[ ]

none s
Barcode

M arwalB arcode

BIBID

Lafll

izualObjectlD
Digitrabl D

SenallD w

’ 0K ] [ Cancel l

Figure 3.3- 3: Choose the New External ID Type



66

+ Enter the new ID number.

¢+ To prevent any duplication of the External 1D, select the
IsDefault check box.

¢+ Press the OK button to accept the new changes.

¢+ Press the Cancel button to cancel the changes.

External IDs Editor

X

Editing Euternal 1Dz for: <Mew Jobx
Type Walue |z Default
mofae
BiblD 3602 F]
EBarcode MEPO-LIB-EK-D00003... F]
ManualB arcode EERES F]
[ (1] 4 ] [ Cancel

Figure 3.3- 4: New External ID
3.3.2.2 Remove a New External ID

+ Click once on the External 1D that will be removed.

¢+ Press the Mince E button to remove the External ID.
¢+ Press OK button to return to the main window.

¢+ Press the Cancel button if more changes will be done in this
dialog box.

3.3.3 Filled Job Info

¢+ Returning to the New Job Section main window, user will notice
that the Job Info boxes are filled as shown in Figure 3.3- 5.

¢+ User can edit in the Job Info. User can edit the Title, Creator,
Date, Language, etc
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£ Welcome mariam.kholeif - New Job |._||_|r5__<|
G Views Help
Batch| Mew Job | Retrieve Job | Search | Advanced Search
~Eutract Infio:
External 1D | 555555 | Euxternal ID Type: | ManualBarcode w
Chooze Plug in: |\-"irtua Flug-n w |
Search ] [ Extract ]
~Job Info:
Title: ||-u=5l B35 A gl | MGt (g0 g Cesalil] g dalawad] py Liadh] slsal = |
Creatar: | & oS S ¢ ] | Eutermal (D [ Manage External IDs . ]
Date: ( 20-08-2007 [ E | |
Infa2: | ol dan sl grnak. = Lol o a5 grmak. | Infa3: | |
Laokb: C24pa0 Oadfhe el ERA Lér» ileO7 Oadee bl s aI020rmak0 7 Oadel Loy 2020 mak 0 T OaWad g ddn A
2ormak0l Oagsems L opeaeOe el Oal1-100297 14010 02010186580 Oa01072130 Oa26586-040 O&-ph
283450 Os200110010500000 OsYIRTUADOODO b’
Language: |.-’-‘n.rabic w | Job Condition: | Good w |
Priority: |10 | DueDate: ( 30-08-2007 ]
Collection: |BA v|  Server |CDW3KHICT1110 v
Batch: | w | Job Type: |.-’-‘uabic Books w |
~Azzign Job:
Phase: | Szanning “ | User |.t'-‘«ut|:| W |
Fre-tzsign ” Add ]

Figure 3.3- 5: Filled New Job Info
3.3.4 Search Info

In case user doesn’t have the new job’s External ID, External ID Type,
etc, of the new job supported by other Plug-Ins then he should:

+ Choose the Plug-In to search through and write down the Title
of the job.

¢+ Press the Search button.

¢+ Click once on one of the jobs displayed as shown in Figure 3.3- 6.

¢+ Press the Select L___%=&  |putton.
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AMEEL Receieved Folder Viewer E|

Availabe Jobs

Folders

Job #3
Job #4
mwrd_17_2 ar

Select GD‘ ] ’ Cancel

Figure 3.3- 6: Search for New Job

A Wizard window as shown in Figure 3.3- 7 will be displayed.

Press the Check button to check the folder’s

structure.

Press the Download button to copy the Job to the User’s
computer.

Press the Accept [ D acoet ] button to continue.

Press the Reject L8R | hutton to refuse the Job.




Wizard

Job: mward_17_2 ar
Check Structure

Click "Check' to let the program checks the folder structure
1 of the job...

2% Check,

Click 'Tiovwnload' to dowwnload job folder and investigate it
2 at your working directory ...

Download Folder

% Download

Accept / Reject

Deterinine whether to accept or reject the job. .

|X| Wizard

Job: mwrd_17_2 ar
Check Structure

Click 'Check' to let the program checks the folder structure
1 of the job...

2% Check

Click 'Dowwnlosd' to dovwnlosd job folder and investigste
2 at your working directory ..

Dovnload Faolder

Determine whether to accept ar reject the jok...

Accept / Reject

3 3
B 2ccert BB Feiect (3 Accent 92 Reject
Figure 3.3- 7: Wizard Window

~Welcome mariam.kholeif - New Job

Login  Wiews Help
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| Batch| NewdJob | Retieve Job I| Search|| Advanced Sealch|

rEutract Info:

Eutemal ID:
Jok: mwrd_17_2_ar
Chooze Plug in:
Avwailab Check Stucture
Search Click 'Check' to et the program checks the folder structure
Falde 1 of the jok...
rJob Info; Joh #1
Title: |: Jab H3 %I
Creatar; |: Job #a teral IDs ..
rwrd 1 Download
Date: [ : ] : |
ClickfF older accepted estigate i
Infoz: |: 2 at v |
Lob: A
. mhload
Accept / Reject
Language: |: W |
Determine whether to accept or reject the job...
Priarity: 1 3 2007
Collection: [ “ |
Batch: |: [ @ Accept J [ % Reject ] ] vl
Fézzign Job: ~ [ Close ]
Phaze: Scanning ] e T w |
[ Fre-dszign ][ Add ]

Figure 3.3- 8:

Folder Accepted




¢+ When accepting the new Job, the External 1Ds Editor dialog
box will be displayed as shown in Figure 3.3- 8.

External IDs Editor, ['5__<|
Editing External 1D for: <Mew Jaobx
Type Walue |z Default
EBarcode |SL|2I'~'1-ICT-B f-.-000000... | ] |

L)

] ] [ Cancel

Figure 3.3- 9: External ID Editor2
+ Select the IsDefault check box.

Note: User could add or remove an External ID similar to
the previously explained part in the Extract option

¢+ Press Ok to continue.

+ Similar to the Extract option, the Job Info will be filled as
shown in Figure 3.3- 10.

+ User could add or edit in the Job’s Info.
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LN Views Help

Batch| Hew .Job | Retrieve Job | Search | Advanced Search

rEutract Info:
External ID: | 5UZM-ICT-BK-0000000003-52M | EtemallD Type: | eBaicode v
Chooze Plug in: |Amee| Flugln w |

rJob Infao:
Title: Ial-Mawrid_ = |
Creator: | | External IDs: [ Manage Extemal IDs ... ]
Date: ( 20-08-2007 ] Infol: | |
Info2: [ mand 17_2_ar | info3: | 3108395 |
Lob: ~

v

Language: | w | Job Condition | Good w |
Pricrity: [10 | DueDate: [ 30-08-2007 J
Collection: |04CIS Project v|  sewer |cow3aKHICTT110 ~|
Batch: | w | Job Type: |Arabic Books w |
Azzign Job:

’VF'hase: | Scanning v | User |Aut0 v |

[ Pre-Assign ][ Add I
Figure 3.3- 10: Filled New Job Info2
3.3.5 Assign Job
Azzign Job:
’VPhase: | Scanning w | Usger: |Aut0 w
[ Pre-Assigh ” Add ]

Figure 3.3- 11: Assign Job

This part controls the assigning of the New Job. Even though the job

might be totally new and should go through all

phases, the

Administrator or the Shift Operator could assign one phase regardless
to its logical sequence in the digitization workflow.

¢+ Use the Phase dropdown list to select the phase to be assigned.

¢+ Use the User dropdown list to select the user to do the assigned

phase.

Add

¢+ Press the Add [

Note: The Pre-Assign [
pre-assign each phase to a certain

] button.

Pre-&zsign ] button is used to

user. However the

assignment could be changed in other managers later.
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3.4 Retrieve Job Section

Note: The Retrieve Job permission in the Check-In Manager is usually given
to the Administrator, Archiver, Senior and Shift Operator Roles.

This section serves for the retrieval of a job from the Archiving
System.

£ Welcome mariam.kholeif - Check In Manager, -> Retrieve Job

5N Views Help

Eatch | New Job| Retrieve Job | Search | Advanced Search

Job 1D | | [ Search for a Job to Retieve ]

Mame: | | Language: | |
Titlz: | | Creatar: | |
External ID: | | Euternal ID Type: | |
Job Type: | | Collection: | |

Available Archives: Available R etriewval Plug-ng:

Remave Non-defined files

Retrigwe

Figure 3.4- 1: Retrieve Job Window

+ Press the [__Seachfaralsbofetieve | Segrch for a Job to Retrieve
button.

¢+ A search window will be displayed as shown in Figure 3.4- 2.



lelcome mariam.kholeif - Check In Manager -> Retrieve Job

Login  Wiews Help

Chooge Search Criteria;

Title [empty for ary Tite) | | I@
Job |0 [empty for any 10 | | |E|
Creator [emphy for any creatar) | |
Job Type | Ainy Job Type ~|
Collection | &y Collection v
Language | Ainy Language v|
Exemal Type | Ainy External D ~| MDD v

External 1D [ermpty for aty ExtlD) | |

Job Check-Out Status | Old Jobs v

_—

Submit J

Figure 3.4- 2: Search for a Job to Retrieve

Note: The user can search the available jobs to retrieve.
He can search them using the Title of the Job or Job 1D or
Job Type or Collection, etc. In case the user does not
have any specifications and wishes to view all the available
jobs, search fields should be left empty.

*

Click the Submit | Submi | button to apply the
search required.

+ Another window will be displayed. The windows will show a list of
all the available jobs with the related details of each one of
them as shown in Figure 3.4- 3.

+ Click once on a job to retrieve.

Sel
¢+ Press the Select ’ st button
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Welcome mariam.kholeif - Check In Manager -> Retrieve Job

Login  Views Help

Result Count= 28865
D Title Creator Euternal ID Euternal |... Larguage Caollection Job Type
0fCrefault Job Arabic Default Call | Default JobT... A
sl olsal [ e cpda ool [0107213 Barcode Arabic BA, Arabic Books =
A oo mlad¥l [ Bk ol |0435989 Barcode Arahic BA Arabic Books
Bl sl 2 il el S sl (DDTATT Barcode Arabic BaA, Arabic Books
7l el alfal [ ] Bda el 0125532 Barcods Arahic BA Arabic Books
Bl el a¥el [ ad el 0133xz Barcode Arabic BA, Arabic Books
Aot S [ ity 0125011 Barcode Arabic BA, Arabic Books
10 3 eladdl | el 5l |015B86E8 Barcode Arabic BA, Arabic Books
T bl = Jl | gemsen cploey |0B31258 Barcode Arabic B - Dar EIH..|Dar Elhelal
12 sl pole | coliswadl (0338570 Barcode Arabic B Arabic Books
14| el a¥el |l aed 2l 01333114 Barcode Arabic BA, Arabic Books
16]. el a¥el |l aed 2l 0132510 Barcode Arabic BA, Arabic Books
{1 E N P U I T 0129120 Barcode Arabic BA, Arabic Books
17).. 08 mhad¥l | cbomb ol (0435973 Barcode Arabic BA Arabic Books
130 e 2l padl | s ¢ g yodl |0122585 Barcode Arabic BaA, Arabic Books
20048 wpebsmadl | e poaall (0200843 Barcode Arabic BA Arabic Books
210 gyl | ol 0136513 Barcode Arabic Ba Arabic Books
22|.. el 531 ol e (0129212 Barcode Arabic Ba Arabic Books
U sl sl le ¢oatem vl (OO91E2 Barcndes dyrahir B dirahir Bonk ¥
[ Select “ Back To Search

Figure 3.4- 3: Jobs to Retrieve

¢+ User will return to the retrieve job window, but Job Info will be
filled as shown in Figure 3.4- 5.

¢+ Choose one of the Media types to retrieve the Job from.

Available Archives: Avallable Retrieval Plug-lns:
Media Type Media Barcode Wersion Backup Size Date Drive Retrieval
Online Media Storage |pdic5-hict1111.peta... |1 |40.922417 |2007-03-04 10:28:0... | |Folder Retrisval
1

Remave Mon-defined files

Figure 3.4- 4: Available Archives
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¢+ Select one of the Available Retrieved Plug-Ins. This is the
method that will be used to view the retrieved job either Drive
Retrieval, Folder Retrieval, etc as shown in Figure 3.4- 4.

+ Select the Remove Non-defined files check box.

= There are certain files that are available in the finished job
folder. However, when retrieving that job from the archived
version, some files are not necessary for the digitization
process. That's why user should select the Remove Non-
defined files check box to remove these unnecessary files.

£ Welcome mariam.kholeif - Check In Manager -> Retrieve Job

N Views Help

Batch|| Mew Job| Retrieve Job | Search | Advanced Search

Job 1D: | L) [ Search for a Job to Retrieve ]
T arie: | 00000004 Language: | Arabic

External ID: | 0435983 External ID Type: | Barcode

|
|
Title: | Elaall goley 6 mladdl | Creatar: | et ot Gl
|
|

Job Type: | Arabic Books Collection: | B

Available Archives: Available Retrieval Plug-Ins:
Media Type Media Barcode Wersion Backup Size Date Cirive Retrienal

Online Media Storage |pdfeS-hict1111.peta... [1 [40.322417 [2007-03-04 10:28:0...

Tape TPODO103 1 40922417 2007-03-04 10:28:0...

40.922417 2007-03-04 10:2

Remove Non-defined files

Figure 3.4- 5: Retrieved Job's Details

) Retri
¢+ Press the Retrieve button.

¢+ The job will be retrieved from its archived version. Another
window will be displayed according to the chosen archive. For
instance, if the job is to be retrieved using the Online Storage
Retrieval option, the window shown in Figure 3.4- 6 will be
displayed.
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¢+ Note that the Done button will not be activated the retrieving
has finished successfully.

¢+ Another dialogue box will be displayed as shown in Figure 3.4- 7.
Edit the Job Type, Phase and User.

Retrieval Progress E'

Retrieval Successhul,

Tipparg CTIFF ;l

Figure 3.4- 6: Retrieval Progress

. Change Job Type x|

Job: slpzlladd 12345
i Job Type: |.ﬂ.r.5bir_ Books ﬂ
Phase: |Er'-:u:|dng & Pubbkshing :]

I User:
I

Figure 3.4- 7: Change a Job Type

+ After assigning the Job, a confirmation dialog box will be
displayed as shown in Figure 3.4- 8 to remove the job from the
user’s working directory.

B x|

W ould you like ta remove the Job Falder From your Wiorking Directary?

Figure 3.4- 8: Delete Job from Working Directory
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3.5 Search Section

Note: The Search permission in the Check-In Manager is usually given to
the Administrator, Archiver, Senior and Shift Operator Roles.

The user can filter the available jobs to assign specific ones to other
users. He can filter using the Title of the Job or Job 1D or Job Type
or Collection, etc. In case the user does not have any specifications
and wishes to view all the available jobs, search fields could be left
empty.

¢ Click the Submit | Submi | putton to apply the
search required.

£ Welcome mariam.kholeif - Search |Z||§|E|
Login  Wiews Help

Batch| MewJob || Retieve Job| Search | Advarced Search

Chooze Search Criteria:

Title (empty for amy Title) | | [&ND |
Job D [empty for any (D) | | |AND vl
Creator [empty for any creator) | | |AND L |
Job Types: | Latin Books W | | |
Collections: Any Collection
. B =
Languages:
B, - Duar El-Shorouk. B |:|
Ba - Unclassified
Exernal ID Types: SeragE Idin ANDw
B, - Linztibue dE gupt
Euternal ID [empty far any ExtiD) DALIS Project
Ba - Literature Books w

[ Subrmit

Figure 3.5- 1: Search Section

¢+ Another window will be displayed. The windows will show a list
box of all the available jobs with the related details of each one
of them as shown in Figure 3.5- 2: Report Data.
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ReportData
Report: Search Results Rezult Count= 3926
D Title Creator External 1D Euternal ID Type | Lang..  Collection
418k Life of the ancient Eguptianz | Strouhal, Evin Q093777 Barcode English  |BA
4187\ The dizcovery of ancient Egupt| Silioth, Alberta, o182 Barcode Englizh  |BA
4212|Thoracic epidural anesthesia... [Zaki, Amal Mahmoud B adr EL.. |01 77257 Barcode English  |BA
4214|Rectal cancer-pathological, ... [El-Bialy, Tarek Mohamed. 0365982 Barcode English  |BA
4216(Evaluation of anal sphincter ... [Hafez, &shraf Tarek Ahmed.  |0265523 Barcode English  |B&
4217|0cular manifestations of prot... |Salem, Safaa 5alem Moham... |0292269 Barcode Englizsh  |BA
4219 on Wilibrand factor and pla... |Kishta, Mokhamed Amin, 0265412 Barcode English  |BA
4220|Advantages and dizadvanta.. [EFSherif, Tamer Hazzan. 02592384 Barcode English  |BA
422 |Utero-ovanian artenial blood ... |Kazsim, Ghada Yehia Ahmed. (0358314 Barcode English  |BA
4222 Progress and future challeng... K.abil, Mohamed Samir Moha.., |0185843 Barcode English  |BA
4223|Localization studies in patient..|Khali, wWagdy &dly Eskander. |0139502 Barcode English  |Ba
4224(M anagement of recurrent per.... [Al-Sherif, Mahmoud Mostafa.  |0212680 Barcode Englizsh  |BA
4228/ Inzulin lilke growth factor-1 an...|Shawky, Magdy Fawzy. 0211730 Barcode English  |BA
4230|Post-Bum hand deformities : ... |Alberry, Hany Mohammad. 0289144 Barcode English  |BA
4231|Pattern of glomerular dizease... |Gebreel, Mohammed Hamed.  |0265538 Barcode English  |BA
A1 5| el AL Sl =S o o 0443417 Barcode English  |BA - Dar El-Shorouk
4458|738 ok willadal o podmg ¢ pwld 0239563 Barcode English  |BA - Dar EI-Shorouk,
4567 |Mammographic changes azz... |Dahroug, Maha Gamal 0266731 Barcode Englizsh  |BA
4571 |Feeding isjunostomy after up... [Hmouda, Al Abd EI-Rkman Al (0177538 Barzode Englizh  |B&
< '
’ Export to Excel ] ’ Change Type l [ Retrieve ] [ Delate ]
’ Agzign l [ Overnwrite ] [ Cloge ]

Figure 3.5- 2: Report Data

3.5.1 Assign a Job

+ Click once on the job to be assigned.

Agzign

¢+ Click the Assign [ l button.

*

A new dialog box will be displayed showing the current status of
the job as shown in Figure 3.5- 3: Current Status.

Pleaze Maote: Job 36045 status iz

[Started) State,
In [Procezszing) Phase,
With Uszer [mariarm. khalef).

Figure 3.5- 3: Current Status

¢+ Press the Ok button to continue.

¢+ Another window will be displayed, where user will state the next
phase required and to which wuser. User could also add
a comment as shown in Figure 3.5- 4.
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¢+ Click Submit to confirm the assignment or Cancel to return to
the search result window.

Redirect Job ['5__<|
Meut Phaze: Mext User:
| Proceszsing W | | rnariam. kholeif W |

[ Submit | Cancel |

Figure 3.5- 4: Assign Job
3.5.2 Change Type
¢+ The user can use the Change Type button to change the User,

Phase or even the Job-Type of a certain chosen job as shown
in Figure 3.5- 5.

Change Job Type ['5__(|
Jab: 36045  hook2
Job Type: [:rabic Books
Phase: | Scanring v |
User. | Niveer.Nagy v |

[ oK. || cance |

Figure 3.5- 5: Change Job Details

+ Apply the required changes and press Yes to complete the
modification.

¢+ Press Cancel to return to the search results window.

3.5.3 Retrieve a Job

¢+ User can also retrieve a job from the server to be worked on
using his/her workstation.
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3.54

Retrieve

Press the Retrieve [ ] button after selecting

the required job.

A confirmation dialog box will appear.
To accept the download, press the Yes button.

To cancel the download, press the No button.

A download progress bar will be displayed as shown in Figure 3.5-

6.

GetFile
[\ zer datasmariam. khaoleif DAFSDO03E0455T=TAAR-H1 1. afn
ABAON3E045/TAT MR-H1_1. afn

Figure 3.5- 6: Download Job-Retrieve

Overwrite a Job

The user can use the Overwrite | Qverwite | button to
replace the existing version of a job on the server with another
modified version.

A confirmation Overwrite Window will be displayed.
Press the Yes button to complete the overwriting process.

Press the No button to cancel the process.

A progress bar will show the uploading percentage as shown in
Figure 3.5- 7. When the upload is completed, press the Done

button.
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X

Upload Progress

PutFile
D:\Uzer datasmariam. kholzifDAFW000360455PU B 10036045 _sample_5.pdf
/BA/0036045/PUIB /00036045 _sample_5 pdf

Figure 3.5- 7: Overwrite Progress Bar

3.5.5 Delete a Job

+ User can delete a certain chosen Job.

¢ Press the Delete | P | button.

¢+ A confirmation delete window will be displayed.
¢+ To confirm the deletion, press the Yes button.

¢+ To cancel the deletion, press the No button.

3.5.6 Export to Excel

+ Press the Export to Excel | epoiioied | button, to view the
search results in an excel file to be used later.

¢+ Another window will be displayed as shown in Figure 3.5- 8.

Save i ||D My Documents V| ? (1'9|IE|

] =
3 i"__'j My njusuc
5 ) |'FE‘ My Pickures
My Recent |5) Snaglt Catalog
Dosuments ] --ews 12-04-07.doc

= ilﬂ_] Bark page.doc

L!_a ifQ Default.rdp
Desktop 8] frant page. dac
l@ Hiroshi Uchida,doc
|87 Mou. doc
'@ reply ko Dr.Elkholy. dac
8] vista web trislz. dac

D

My Documents

=

My Computer
_)i File name: | | [ Save ]
My Metwork,
Places Files of type; |AII Files v | Cancel

Figure 3.5- 8 Export to Excel
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¢+ User should select a path for the required new file.

¢+ Press Save to complete the file creation.
¢+ Press Cancel to return to the application window.

3.6 Advanced Search

£ Welcome mariam.kholeif - Search EHEIT@

Login  Wiews Help
Batch| New.Job| Retrieve Job | Search| Advanced Search |

Collections: Job Types: Users:

[ any » [ any 25 [ any A
[Jea . [] &vrabic Books . [ Auta .
[] B - Dar EFShorauk w [ Latin Books w [ Abdelaziz. Zaky w
Batches: Phazes: Final States:

[ Any 2 [ Any A [y A
[ B4-2007-8-7_10:40 v [ Defaut v [] Started -
< | 5 < | 5 [ Finished v
Languages: Exemal ID Types: 0ld or New Jobs: 1 Selection(s)

[ Any 5 [ Any 25 [ Any 5
[ Avrabic: v [ none . [ oid

< | B [ Barcade v New 7
Storages: Job 1D [empty for any (D) Fram:

] Any ~ | | 31072007 |
[ COW-HICT1110 1 Eternal ID [empty for any ExtiD) To

> | | 31-07-2007 |
< | ¥
Subrnit l [ Clear

Figure 3.6- 1: Advanced Search

Note: The Advanced permission in the Check-In Manager is usually given to
the Administrator, Archiver, Senior and Shift Operator Roles.

A more advanced search is applicable in the last tab section of this
manager. The Advanced Search can be used by the user to filter the
categories to be searched.

The search can be filtered according one or more category. The
Collections, Job-Types, Users, Batches, Phases, Final States,
External ID Types are in form of check boxes, which allows the user
to select more than one of the available options in each of them. On
the other hand the Job 1D, Date and the External 1D should be
filed. These filters are used to give a more accurate search result
instead of viewing all the available jobs.
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4 Phase Manager

This part is used by users given the Advanced, Archiver, Senior, Shift
Operator, Simple or Administrator role.

This section contains one window which opens to others for further

details for choosing one of the assigned jobs, continue with the default
path of the work flow or even change the path of the flow.

4.1 Phase Manager details

£ Welcome mariam.kholeif - DAFv2 Client - Phase Manager

Login  Yiews Help
Currently “Working Jobs
[ Job Mame Phasze Status Date Started Before | ExtID ExtID Type
36038)ilskesl 5 SN |Seanring |Started [2007-07-2911:... | 2|o139957 |Barcode
36044 i atmall W OCRing Started 2007-07-2310:.. Jiootoo Barcode
[ GetJob ” Download ” Done ]
l Upload “ Redirect Job l
[ Refresh List ] l Reject Job l

Figure 4.1- 1: Phase Manager First Page

The first page, as shown in Figure 4.1- 1: Phase Manager First Page,
displays the Job’s details as follows:

¢ The 1D: The ID of the Job is shown.
¢+ The Job Name: The title of the job.

¢+ The Phase: The Phase that should be applied to this Job.
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The Status: The Status of the Job is shown, whether it is started
or not.

The Date: This part shows the starting date of the Job.

Started Before: This is the number of times this job was
started before on the corresponding phase.

The Ext 1D: The default External ID value of this job.

The Ext 1D Type: The Type of the above mentioned External ID.
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4.2 Sub Options

Currently Working Jobs

|0} Jaob Mame Phaze Status L ate Started Before
36045 book2 OCRing =

ExtID Type

bec 40222222 Barcode

Wieww Job History

view MetaData

wiew File Info
Edit File Info

Figure 4.2- 1: Sub Options

Right click on a job in main page list provides four options as shown in
Figure 4.2- 1. They are as follows:

4.2.1 The Job History option:

Clicking on this option shows detailed information about the history of
this job. As shown in Figure 4.2- 2, the 1D, External 1D, External 1D
Type and Title of the Job are shown at the top of the window and
they were explained previously. Each row shows the User, the Phase,
the Workstation, the Job Status, the Action Date, the File Count,

and Comment.

¢+ The User: This column shows all the users that were assigned to
a certain phase to this job.

¢+ The Phase: This column shows all phases that the job went
through.

+ The Workstation: This one shows all the workstations that were
used for certain phases by specific users mentioned in the
previous columns.

¢+ The Job status: This column shows the status of the job
concerning the phase mentioned in the same row.

¢+ The Action Date: The date the job started.

¢+ The File Count: This field is concerned by the number of added
or modified files created during a certain phase mentioned in
the same row by a certain user on a specific workstation.

¢+ The Comment: The User can add in this text box a brief
comment that could be useful for the following users.
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Job History

X

Iy 36045 Title: bk 2
Edternal ID: 022222211 ExternallD Tupe: Barcode

Uszer Phaze “Wwhork Station Job Statuz | ActionDate File...  Comment
mariar.kholeif :0CRing HICT8243  Started 2007 3:08:26.0 0/Starting job P
mariarm.kholeif |0CRing COwW=F-HICT8243 [Aszigned 2007-07-221308:21.0 OlJob sssigned to
mariarm.kholeif |0CRing COwW=F-HICT8243 [Aszigned 2007-07-221307:43.0 0. Job azsigned fr
Miveen Magy |0A-Proc COwW=F-HICT8243 [Aszigned 2007-07-22 1309:57.0 I]
mariam. kholeif |Proceszing COWP-HICT8243 |Finished 200707-22 1303:56.0 i =
mariam. kholeif |Proceszing COWP-HICT8249 |Started 200707-22 12:58:33.0 |5tarting job
mariam. kholeif |Proceszing COWiP-HICTR243 |Aszsigned 200707-22 12:58:36.0 0lJob assigned to
mariam. kholeif |Proceszing COW=P-HICTR243 |Aszzsigned 2007-07-22 1258100 0. Job azsigned fr
MiveenMagy [QA-PDF COW=P-HICTS139 |Started 20070719 1712:33.0 0|5tarting job
Miveen Magy |QA-PDF COWP-HICTR133 |Assigned 200707-191712.37.0 QlJob aszigned to
MiveenMagy [Q4-PODF COW=P-HICTS139 |Aszigned 2007-07-1917:10:41.0 0
Miveen Magy |Encoding & Publishing  [COW=P-HICT8193 |Finished 200707193 17:10:40.0 i
Miveen Magy |Encoding & Publizhing |CDW=P-HICTS133 |Started 20070719 1710:25.0 0|5tarting job
MHiveen Magy |Encoding & Publishing  [COW=P-HICT8199 [Azsigned 2007-07-191710:21.0 0lJob aszigned to
MHiveen Magy |Encoding & Publishing  [COW=P-HICT8199 [Azsigned 20070719 1710:02.0 i
MHiveen Magy |ART Cornverzion COWP-HICTE133 |Finished 20070719 1710:01.0 i
MHiveen Magy |ART Cornverzion COWP-HICTE193 |Started 200707193 17:03:51.0 0|5tarting job
MHiveen Magy |ART Cornverzion COWP-HICTR133 |Assigned 20070719 17:09:45.0 0lJob aszigned to
MHiveen Magy |ART Cornverzion COWP-HICTR133 |Assigned 20070719 17:09:32.0 i
Mivvemi Mamn INCRinn FMw®P-HIFTA199 |Finizhed NMN7N7A917N3 =1 N n !

>
Export to Excel l [ Close

Figure 4.2- 2: Job History

+ In case the user seeks to view a report for the Job History in an

excel file, press the Export to Excel [

Export to Excel

] button.

+ A window will be displayed, state the directory to save the excel

sheet required.
4.2.2 The View Metadata option:

The second option is View Metadata. This one includes all the
metadata information as mentioned hereunder:

+ Click once on a certain job and then choose the View Metadata
option.

¢+ Another window will be displayed as shown in Figure 4.2- 3.



Job Meta Data

X

rJab Infa:
Job 1D:

Title:
Diueliate:
Infat:
Imfio:
Info:
Language:

Lok:

Priority:

Batch:
Server

Job Condition:
Job Type:

Euternal Ds:

36038
iLaduall 5 LS

[ 18-07-2007 |

Coptanll geaall G5 | gl ool ool qrrnak
9747 Z265(Pbk)

Arabic w

[ e e i | I e e e T L W e T L e )

yelwdsh] waedl O20rmak01 Oases ¢ ldli0e a2 05001 OsL500306 091 7497 208 ju e 2

al1399570 Oe47366-pi0bcl 0 0220011001 0700000 OaYIRTUAOOO O

AW TLESORTO0S0+0200*04004041 0*0520%1 D00%2450*2600* 3000*3040%651 047000+
e

Ga20%91 40*9560+9920*9950*39591 00O

10
Ba:BA-2007-8-F_10:40 L
Good % i

[ Yiew External IDs |

[ Update l [ Claze

Figure 4.2- 3: Metadata
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¢+ The Job 1D: This part is uncontrollable by users. In other words,
the user cannot modify/change in it as it is imported from other
sections in the program or from the system.

¢+ The Job Title: This part shows the title/name of the job.
Although this part is already imported from the job details in
other sections in the program, yet user can update/ modify if
necessary changes are required.

¢+ The Due Date: This part shows the estimated date to finish the
assigned specified job. However further modifications can be

applied to it.

s Press the date button available as shown in Figure 4.2- 4.

Duel ate:

( 22-07-2007 |

Figure 4.2- 4: Due Date Button

s A Calendar box will be displayed as shown in Figure 4.2- 5



88

Select Date E]
July || 2007
Sun Mon Tue Wed Thu  Fri Sat
1 2 3 4 5 & 7
g 9 10 11 12 13 14
15 16 17 18 19 20 2
23 M 2/ 2 X I8
2% 30 A
Cancel

Figure 4.2- 5: Calendar Box

s Set the required date and then press the OK button to
confirm.

The Info: There are three generic information fields that can be

used by the user to store the volume, translator or any other
information according to his/her choices. They are set in the
Check-In manager and can still be modified in this section.

The Language: The language is already set. It can be changed
using the dropdown list. However user must note that any
change will consequently affect other sections in the program.

The Priority: The priority was already inserted in the Collection

section. However it can be modified in this section. The scale
used for the priority varies from 1 to 100, noting that the higher
the value is the higher the importance of accomplishing the job
is.

The Lob: This part includes all the metadata information found
on the Virtua System. It includes the mark record of the book,
the author, language and even the number of pages of the
book.

The Batch: This part shows the Batch. Its name consists of the
Collection’s Name and the Batch’s Name.

s The Batch name can be changed using the dropdown list.

B atch: Ba:BA-2003-1-1_0:0:0 W
Figure 4.2- 6: Batch's Dropdown List
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The Server: The DWMS permits to have your jobs on several
servers, but each job has to be fully contained on one server
and cannot be divided.

The Job condition: This one can be modified using one of the
available Job Conditions in the dropdown list. The available Job
Conditions options were already created or modified in the
Settings Section.

The Job type: This part was already defined and cannot be
modified in this section.

The External 1Ds: This part displays all Externals IDs related to
this job.

o

Press the View External 1Ds | Wiew Extemal 1D | button
as shown in Figure 4.2- 7

The windows shown in Figure 4.2- 8 will be displayed.

The IsDefault check box shows if this is the defining ID or
not. In other words, in case the check box is selected, this
External 1D cannot be re-entered into the digital lab system
again. This prevents the duplication of any job.

Eutemal [Ds: [ Wiew External 1Dg ]

Figure 4.2- 7: View External 1Ds

External IDs Viewer

Yiewing Extemnal ID s far: Q003e038

Type Walue Iz Default
Barcode 0139957 [v]
BIBID 1474 []

kK N [ Cancel

Figure 4.2- 8: External IDs Viewer
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¢+ In case user did any changes in this option section, press the

Update | prete | button to accept these changes. See
Figure 4.2- 3.

4.2.3 The File Level Info option:

This option is used to view the information about a certain problem
with one or more done phases. The information, whether inst or info,
includes the phase to be revisited, the missing pages or the damaged
images, the reason for the redirection and an optional comment on the
redirection action.

Filelnfo Viewer X
Wiewing FileLevelnfa far 00036028
Tupe From  To FPhaze Reazon WES Done Comment

infa 420 25 4-Proc UMKMNOWH REASON mariam. kholei F]

itfo 44 1) QCRing Bad Accuracy rnarniarn. kkboleif F]

itfo 4 77 Seanning Mizzing Pages rnariarn. kboleif []

< >

0k, ] [ Cancel

Figure 4.2- 9: View File Info
4.2.4 The Edit File Info option:

This part is used to edit the available File Info mentioned before. User
can add or remove the required redirecting action as long as giving
a reason.



Filelnfo Editor X
Editing FileLewvellnfa for: 00036038
Type From = To Phaze Fieazon Comment

[

ok

J

Cancel

Figure 4.2- 10: Edit File Info

+ Click the Plus button.

+ Insert the required details as shown in Figure 4.2- 11.
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+ In case that the user wants to remove one of the just added File
Info, press the Negative [ ] button.

+ Press the Ok button to accept the added File Info.

Filelnfo Editor

Editing FileLevellnfo for: 00036038

&

Type From = Tao Phase Reason

Camirment

[ -]

[

118

J |

Cancel

Figure 4.2- 11: Edit File Info2
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4.3 Get Job

Note: The Get Job permission in the Phase Manager is usually given to the
Administrator, Archiver, Senior, Simple and Shift Operator Roles.

This button leads to the controlling which of the assigned jobs to be
worked on.

Available Jobs 3]
Available Jobs:
Job 1D Job Title Mext Phase User Eut.ID Eut.ll
3 Lo gl i mariam. khaleif ik Barcodfe
29651, 4l b Josdl mble  (OCRing mariam. kholeif 0438487 Barco =
33613 Wl g Sagpgle sy QaFroc mariam kholeif anzezz9 Barco
6036]..1 o getamell it Qa-PDOF mariam. kholeif o43a17 Barco
36039 851 4 o adl s 0AProc mariamn. khaleif 0436035 Barco
3E040 I daryanll g sl Encading & Publishing  |mariam kholeif 0353029 Barcon
I6048) il sl gl pgeilny ART Conversion mariam. kholeif 0443090 Barco
34092 G e b Slelpd [DAProc Auto 0004023 Barcon
34352).. Ll @l b dlpo  |DA-Proc Auto 0136130 Barcm
34148l g Ladadl 5301 Qa-Proc Luto 0339944 Barcm
33909 dsadl geodle Yl Ll Q&-Proc Auto 0208441 Barco
29238 Sgdadl il fde gl | QA-Froc Auto 0412295 Barco
22561 e Sl hghall Q&-Proc Auto 0130087 Barcm
27TV el ol i Qa-PDF Auto 0024712 Barcon
23786 basmadl soll ks Qa-FPOF Auto a024717 Barco
23788]... | b gl ymuiill Oa-PDF Auto 0033343 Barco
23789 o) b gl il Qa-PDF Auto 0033340 Barcm %
< | >
[ Select Job ] [ Cancel

Figure 4.3- 1: Available Jobs

+ Click the Get Job | fret Job | button to view the Assigned
Jobs.

+ A new window will be displayed, showing all the assigned jobs
for different users as shown in Figure 4.3- 1.

¢+ Click once on a certain job to select it. User should choose one of
the jobs assigned with the related username.

¢+ Press the Select Job | SRS | button to confirm the user’s
choice.

re wou zure you would like ta start thiz Job and Download it ko paur Working Directorg?

Figure 4.3- 2: Download job Confirmation Dialogue Box

+ A confirmation dialog box will be displayed as shown in Figure
4.3- 2.
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Click the Yes button to confirm the download.

Click the No button to cancel the download.

A Download progress box will be displayed as shown in Figure
4.3- 3.

Press the Done button when the download is completed.

Note that the Done button will nhot be activated unless
the download is completed.

Start Progress

MatchFolder
D:4User datavmariam. kholsif\DAFWO003E0455\0 TIFF
./BA/O036045/0TIFF

Figure 4.3- 3: Download Progress Box
A File Info Viewer as in Figure 4.3- 4 will be displayed.

Select the Done Check Box after accomplishing the required
amendments as in Figure 4.3- 4.

The same window can be displayed after accomplishing the job
as shown in the Sub options section.

oK ] ;
Press the Ok | button to continue.
Filelnfo Viewer ]
Wiewing FileLevellnfo for: 00036045
Type From = To Phaze Reason User Done armment
nst |1 |Pracessing |ORIGIMATED FROM Missi... Niveen.Magy | O |
< b3
[ ok ] [ Cancel

Figure 4.3- 4: File Info Viewer
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4.4 Download/Upload

Note: The Download/Upload permission in the Phase Manager is usually
given to the Administrator, Archiver, Senior and Shift Operator Roles.

As shown in Figure 4.1- 1: Phase Manager First Page, Download and
Upload buttons are available to facilitate the users work from several
workstations.

+ In case the job was not finished yet by the user, user can upload
the job to work on it from another workstation.

Upload

s Press the upload I | button after selecting the

intended job for uploading.

s A confirmation dialog box will appear. Press the Yes to
confirm or No to cancel the process.

= A progress box will show the uploading progress.

o Press the Done button when the uploading process is
completed.

¢+ To work on the same job from another workstation, user can
download the job that was previously uploaded.

o Select the job to be downloaded and then press the
Download | Dovrload | button.

s A confirmation dialog box will be displayed as shown in
Figure 4.4- 1. Press the Yes button to complete the
downloading process or the No button to cancel it.

Download Progress &l

GetFile
Di:MUser datatmanam. kholzifDAFWO00360445 0 TIFFL00036044-0002 ki
ABA/OO0ZE0440 TIFFA00036044-0002. ki

_ B

i

Figure 4.4- 1: Download Progress Bar



95

4.5 Redirect/Reject Job

Note: The Redirect/Reject permission in the Phase Manager is usually given
to the Administrator, Archiver, Senior and Shift Operator Roles.

A job could be redirected/rejected to a phase other than the next one
in its default path. The redirection/rejection may be due to a problem
in a previous phase. In other words, while user is working in a certain
phase, he/she might discover that some pages are missing or need
better scanning or further processing, etc. therefore the user will
redirect the job to the previous phase stating the specific part that
needs amending or reject the job as a whole if all the job needs to be
redone.

¢+ Click once on the Job to select it and then press the
Redirect Job | Redrectiel |y iteon,

+ Select the required phase that the job will be redirected to and
which user will work on it as shown in Figure 4.5- 1.

Redirect Job §|

Mext Phase: Next User:

Scanning - Miveen.Magy -

[ Submit " Cancel

Figure 4.5- 1: Redirect Job
¢+ Press the Submit button to accept the Redirection.

+ A Redirect Progress bar will be shown as in Figure 4.5- 2.

Click the Done button when the progress is complete.

L 4

¢+ The redirected job will be removed from the Currently Working
Jobs.



96

Redirect Progress

X

D eleteF older

/BA00036044/TT_OLD

Figure 4.5- 2: Redirect Progress Bar

¢+ To start working on the redirected job later, user will go through
the same steps mentioned before in the Get Job section.

¢+ Press the Done button when all assigned work with a certain job
has been accomplished as in Figure 4.5- 3.

£ Welcome mariam.kholeif - DAFv2 Client - Phase Manager

Login  Wiews Help
Currently warking Jobs
[ Job Mame Phasze Status [rate Started Before | ExtID Ext.ID Type

36038 skl 5 SN |Scanring |Started |2007-07-2911.... | 2|0139957 |Barcods
3E044| o8 adamall WL OCRing Started 2007-07-2310.... 3011010100 Barcode

[ Get Job ” Download Dane _]

[ Upload l
[ Refresh List ] [ Reject.Job ]

Figure 4.5- 3: Done Job

+ A confirmation dialog will be displayed as shown in Figure 4.5- 4.
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re you sure pou want to Done the Job and Upload it to the server?

(e ] (]

Figure 4.5- 4: Done Job confirmation Dialog Box
¢+ Press the Yes button to confirm the job accomplishing.

¢+ Press the No button to cancel and continue work on the
same Job.

¢+ A Database Info box will be displayed in case of the OCR and
QA-PDF phases as in Figure 4.5- 5.

£ Database Info

tocuracy Before 0
tocuracy After Page 2 A
docuracy After Page 3 94|

[ (] ] [ Cancel ]

Figure 4.5- 5: Database Info
+ Fill the Database Info with the required details.

Note: In case the user chose the Yes button yet an error
message appears, as shown in Figure 4.5- 6, then the user
must check the Done check box in the View File Info option
as shown in Figure 4.5- 7. The check box must be selected and
then user can do the same steps mentioned before.
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The Job was not finished successfully,
A Cannot finizh the job due to FileLevellnfo.
Reazon: Job cannot be finighed because there exizt non-done ingtruction entries in the "Tolo" FileLevelnfo

Figure 4.5- 6: Undone Job

Filelnfo Viewer X
Yiewing FileLevel nfo far; 00036045
l Type Fram  Tao Phaze Reazon Uzer Done Comment
inst 41 |1 |F'mc:essing |DF|IGIN.¢\TED FROM Missi...lNiveen.Nag_l,l | | |
< | >
0K l ’ Cancel

Figure 4.5- 7: Done Check Box
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5 Reporting Manager
This part is used by users given the Administrator or the Shift Operator role.

Since the Digital Lab’s workflow contains a large number of jobs,
therefore a reporting tool is highly required. DAFv2 provides its users
and administrators with the Reporting Manager to facilitate reporting a
certain job’s state or even a user’s work rate.

5.1 System Workflow

Note: The System Workflow Report permission in the Reporting Manager is
usually given to the Administrator and Shift Operator Roles.

This part is used to check certain Job-Types within the system. The
System Workflow is concerned by all the Active Jobs only not the
Checked out Jobs. The report can be filtered by Batch or Collection.

5.1.1 System Workflow Details

When viewing a certain report as explained in later, either simple or
expanded, following details should be known.

¢+ The Pending Jobs: This group includes all jobs that are
assigned, redirected or rejected.

¢+ The Processing Jobs: This group includes all jobs that started
in a certain phase.

¢+ The Finished Jobs: This group includes all the jobs that are
completed, but not checked out yet.

¢+ The Pending Once: This group includes the jobs that are
assigned to a certain phase(s) for the first time.

¢+ The Pending=1: This group includes the jobs that are assigned
to certain phase(s) for a second time due the redirection or
rejection of these jobs.

¢+ The Processing Once: This group includes the jobs that started
in a certain phase(s) for the first time.

¢+ The Processing=1: This group includes the jobs that were
rejected or redirected and are currently being worked on again.
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¢+ The Finished Once: This group includes the jobs that are
completed for the first time.

¢+ The Finished=1: This group includes the jobs that were finished
for another time due to any error in the first version.

£ Welcome mariam.kholeif - System WorkF low

I Wiews Help

System Wark Flow | Pending.Jobs | Late Jobs | Users Fates | Report Builder
Job Type |Arabic Books w | Caollection |.t’-‘my Callection v |
Expand Report 1 Batch |.~’-‘«n_l,l Batch A4 |
Syztem WorkFlow

Export ta Excel l ’ Submit ]

Figure 5.1- 1: System Workflow Page

5.1.2 View Simple Report

To view a report of a certain Job-type, user should follow the below
steps:

+ Click on the Job-Types Dropdown list to choose the subject of
the report.

¢+ Click on the Collection Dropdown list to filter the report to a
certain collection.

¢+ Click on the Batch Dropdown list to filter the report to a certain
batch.
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Note: The usage of the Collection and Batch Dropdown list is
not obligatory. The report can be viewed successfully even in
case they were not used.

Press the Submit button to view the report.

The required report will be viewed as shown in Figure 5.1- 2:
View Report.

*>

*

*>

The result is shown according to each phase.

Export to Esxcel

Press the Export to Excel [ ]button to save the

report in an excel sheet.

*

£ Welcome mariam.kholeif - System WorkF low

Login  Wiews Help

System WorkFlow | Pending Jobs || Late Jobs || zers HatE$|| Report Builder|

=X

Job Type |.~'-‘«rabiu: Booksz v| Collection |f-‘-.ny Collection vl

Expand Report ] Batch |An_l,l Batch W |

Syztem WorkFlow

Fhaze Mame Pending Jobs Processing Jobs Finished Jobs

Processing 3 I b
Ga-Proc 12 0 1243
OCRing 4 1 1
ART Conversion 2 0 0
Encoding & Publishing 3 3 18
0APOF 5 1 o
Backup 1} il il
[Quick Backup I I I

Export to Euwcel l [ Submit l

Figure 5.1- 2: View Report

5.1.3 Expanded Report
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To view an expanded report of a certain Job-Type, user should follow
the below steps:

¢+ Apply the same steps as in the Simple Report.
¢+ Press the Expand Report check box.

¢+ The report will be viewed as shown in Figure 5.1- 3: Expanded
Report.

Export bo Excel

]button to save the

¢+ Press the Export to Excel ’
report in an excel sheet.

£ Welcome mariam.kholeif - System WorkF low |._||_|E|

Login  Wiews Help

System WorkFlow | PendingJobs | Late Jobs| Users Rates | Report Builder|

Job Type |.~’-‘«rabic Books w | Collection |,&n_|,| Collection w |

Expand Fepart Batch |.-’-‘m_l,l Batch w |

Syztern WorkFlow

FPhaze Mamea Pending Once Pending > 1 Processing Once | Processing » 1 Finished Once Finished > 1
Scanning a2 20 0 1 I 1
Processing 2 1 0 0 ala) 3
3&-Proc 1 1 I 0 1003 240
OCRing 3 1 1 0 1 I
ART Conversion 2 I I 0 0 I
Encaoding & Publiz... 3 0 3 0 16 2
3&-FDF 2 3 1 0 0 I
Backup 0 0 0 0 0 0
[uick Backup i 0 0 i] i] 0
Export to Excel l [ Submit ]

Figure 5.1- 3: Expanded Report
5.1.4 Job Data

To view each phase details, user should follow the below steps:

¢+ Click once on a certain phase to select it.
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+ Double click on one of the phase’s states; processing, pending or

finished.

¢+ Another window will be displayed as shown in Figure 5.1- 4. This
window shows the Jobs Data; Title, Path, Workstation, user, etc.

¢+ This detailed Job Data report could also be saved in an excel
’ Export to Excel ]

sheet by pressing the Export to Excel

button.

elcome mariam. kholeif - System WorkFlow

Login  Wiews

Job T
Expan

Syzter|

Pha
S zann
Froce
OCRiA
ART
Enco
Q4P
Back
Quick)

[l

Job Data

Help

Phaze Mame: Ga-Proc Pending Jobs Rezult count= 11
Title Path Job Status | Dser Whork Station Server

ol Sl galandl el 776 & ed Miveen.Magy C P-HICTS8199 C K-HICT1110
Suaadll mle oob Lo ol moid 00024154 Azzigned rnariarn. khaleif COWw<P-HICTS243 |COMWW3K-HICT1110
T I Pl RN Q0032553 Assigned Miveen.Magy COAP-HICTS199 |CDMW3K-HICT1110
& o shall ph e Q003342 Azzighed Auta COW<P-HICTS193 |COMWwW3K-HICT1110
ool LSl g o asle doe s |00033613 Azsigned mariam, kholeif COWAP-HICT 3243 |CDMWwW3kK-HICT1110
[ 0003710 Azzighed Miveen Magy COWw<P-HICTS193 |COMWwW3K-HICT1110
dglag g 2leiadl dlo Q00335983 Azsigned Auto COAP-HICTS199 |CDMW3kK-HICT1110
eabtall 2laal sle Llad Q0034002 Azzighed Auta COWw<P-HICTS193 |COMWwW3K-HICT1110
L2 g bl gl a danl g Q0034352 Azsigned Miveen.Magy COAP-HICTS199 |CDMW3kK-HICT1110
I PTLT RN I FC TR 00034374 Azzighed Miveen Magy COW<P-HICTS193 |COMWwW3K-HICT1110
I T - [ =1 Q00360339 Azzigned mariam, kholeif COMA<P-HICT 3243 |CDMW3K-HICT1110

[ Export to Exce

Figure 5.1- 4: Job Data
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5.2 Pending Jobs

Note: The Pending Jobs Report permission in the Reporting Manager is
usually given to the Administrator and Shift Operator Roles.

£ Welcome mariam.kholeif - Pending Jobs

M Yiews Help

Sustem WorkFlow| PendingJobs | Late Jobs | Users Rates | Report Builder

Pending Jobs Fesult count= 3
Title Fath Job Statuz | Submit User Submit Phase Recommended ...  Recommended ...

NI P Redirected  mariam.khaoleif Scanning rnariann. kol eif Scanning

o el bttt ol e 00034233 Fejected Miveen Magy OCRing Miveen Magy Processing

sl ot il aSle dead 00033711 Rejected Miveen Maagy Processing fadi.edward Scanning

< | »
[ Ewport to Excel ] [ Approve ] [ Download ]
[ Refresh ] [ Deny ] [ Upload ]

Figure 5.2- 1: Pending Jobs Tab

This tab shows the jobs that have been redirected or rejected. They
must be revised by the Shift Operator due to the fact that the user
does not have permission for these two actions. The Pending Jobs
Report shows all the redirected and rejected jobs associated with a
recommended user and phase. The Shift Operator checks the job and
decides whether to approve the action or deny it.

5.2.1 Pending Jobs Buttons

Download

¢+ The Download ’ l button: This button is used to
download the job from the server to be checked, by the Shift
Operator, for the reason of rejection/redirection.
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¢+ The Upload [ s | button: This button is used to upload
the job again to the server in case the Shift Operator corrected
the error himself.

Apprave

¢+ The Approve [ ] button: This button is used in case
the rejection/redirection is accepted.

+ The Deny [ R | button: This button is used in case the

Shift Operator decides to deny the rejection/redirection reason.

Export to Eucel

+ The Export to Excel [ ]button: this button is
used to save the Pending Jobs report in an excel button.

+ The Refresh ’ LD | button: This button is used to

refresh the Pending Jobs window.

5.2.2 Pending Jobs Details

£ Welcome mariam.kholeif - Pending Jobs

Wl Yiews Help
System ‘WorkFlow | Pending Jobs | Late Jobs || Users Rates|| Report Builder /

—

Pending Jobs Fiesult count= 3

| Title Job Statuz | Submit User Submit Phase Recommended .. Recommended ..

ol gl s - Ukl ac 3 Rediected  mariam. kholeif Scannitg mariam. kholeif Scatning

o g bl el e Fejected Miveen Magy OCRing Mivesn Magy Processing

plladl ob il pSlemg Lo [00033711 |Rejected |Miveen.Nagy |Processing |Fadi.edward |Scanning

< | ¥
l Export to Excel ] [ Approve ] [ Download ]
l Refrezh ] [ Drerm ] [ Uplaad ]

Figure 5.2- 2: Pending Jobs Details
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¢+ At the top of the window a result count is shown. It shows the
number of jobs in this report.

¢+ The window is divided into column showing the job’s Title, Path,
Recommended User, Job Status, etc.

s The Title: is the name of the job.

s The Path: is a serial code given to indicate the directory of
a certain job.

s The Job Status: is the status of the job either Rejected or
Redirected.

= The Submit User: is the user who redirected /rejected the
job.

s The Submit Phase: is the phase, which the redirected/
rejected job was submitted from.

= The Recommended User: is the user recommended to
work on the redirected/rejected job.

s The Recommended Phase: is the phase, which the job will
be redirected to.

s The Server: is the server used to save the job’s file.
s The Priority: is the priority of the job.
s The Due Date: is the deadline for the job to be finished.

s The General Data: is the rejection/rejection information in
XML language.

5.2.3 Pending Jobs status

Since each job goes through several phases and even the same phase
could be done more than once, the DAFv2 application also provides a
job status report. This mini-report shows all the phases, users, etc that
were associated to a this job.

+ Double click on a certain pending job.

¢+ Another window will be displayed as shown in Figure 5.2- 3: Job
History.



107

¢+ This window shows the job’s history; Users, Phases,
Workstations, Job status, etc.

o At the top of the window the Job’s 1D, External 1D,
External 1D Type and its Title are displayed as shown in
Figure 5.2- 3: Job History.

lcome mariam.kholeif - Pending Jobs

LB Job History
| Spztem
I 34413 Title: el ale ol JAnall
; [Extemal 1D: 0334777 EutemallD Type: Barcode ]
Fendit
- Uger Phase *whork Station Job Status ActionD ate File Ca...  Commr
LR W oo krolei Processin COMAP-HICTE249 Assiane 2 044330 0. Job ~{P Ul e

ol g MiveenMagy |Processing COMAP-HICT 8243 |Aszsigned 2007-06-26 10:41:43.0 0. Joba:s

e (o edward Scanning COMP-HICT 8199 |Azsigned 2007-08-2017:36:36.0 Olab az:

fadiedward  |Scanning COwiP-HICTE1593 |Rejected 2007-06-20 11:36:35.0 0. Userr ~ -
MiveenMagy |Proceszsing COME<P-HICT 8199 |Started 2007-08-2011:36:23.0 0] 5tarting
Miveen.Magy |Processing COMEP-HICT 8199 |Azsigned 2007-08-20171:36:21.0 Olaob ass—
Miveen Magy |Processing COowiP-HICTE193 |Aszigned 2007-06-20 11:08:35.0 0lJob ass
MiveenMagy |Proceszsing COM<P-HICT 8199 |Rejected 2007-06-2017:05:32.0 0. Userr
MiveenMagy |Proceszing COowiP-HICT 8199 |Downloaded | 2007-06-20 10:32:03.0 2lJob doy
MiveenMagy |Processing COAP-HICT 81393 |Uploaded 2007-06-20 10:30:15.0 Ol ob upl
MiveenMagy |Proceszing COMP-HICT8199 |Downloaded | 2007-08-20 10:29:31.0 2ob do
MiveenMagy |Proceszing COowiP-HICTE193 |Started 2007-06-20 10:29:17.0 (0] Starting
MiveenMagy |Processing COWAP-HICT 8199 |Aszsigned 2007-06-20 10:23:14.0 Olob ass
MiveenMagy |Processing COM<P-HICTB0ES |Azsigned 2007-08-19 16:15:46.0 0
fadiedward  |Scanning CDowiP-HICTB0ES |Finished 2007-06-19 16:15:45.0 0
fadi.edward  |Scanning COMWAP-HICTB0ES |Started 2007-06-12 15:53:06.0 0] Starting
fadi.edward  |Scanning COM<P-HICTB0ES |Azsigned 2007-08-19 15:52:05.0 Olab az:

< fadi.edward  |Scanning COM=P-HICTB0ES |Assigned 2007-06-19 15:58:33.0 0. Job a: >
MiveenMagy |Proceszing COM<P-HICTB0ER |Aszsigned 2007-06-19 15:57:03.0 0
F:rli Frimard S ranminn rhwsLP-HIFTRORR Finithld NNZ-NR-19 1R-R7N2 N n 3 b’

Export to Excel ] [ Cloze

Figure 5.2- 3: Job History
+ The window is also divided into several columns.

o The User: This column shows all users who worked on this
job.

s The Phase: This column shows all phases which this job
have been through even if they are repeated whether due to
rejection or redirection.

o The Workstation: This column shows all the workstations
which were used to work on this job.
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s The Job Status: This column the job status related to each
phase.

s The Action Date: This column shows the date when a user
started applying a certain phase to the job.

s The File Count: This column shows the number of files that
have been added or modified during a certain phase.

s The Comment: This column shows the comments associated
to the redirection/rejection action.

+ The Job History can also be saved to an excel sheet by pressing

Export to Excel

the Export to Excel [ lbutton.
¢+ To view a Job’s Metadata, user should do the following:
s Click once on the job required.

o Choose the View Metadata option as shown in Figure 5.2- 4.

Pending Jobs Result count= 3
Title: Path Job Status | Submit Uszer Submit Phasze Recommended ... Recommended ...
ol oyl Y |DDDSZE49 |F|edirected |mariam. kholeif |Scanning |mariam.kh0|eif |Scanning

00034233

Rejected
Rejected

Miveen Magy
Miveen Magy

Miveen Nagy
fadi. edward

Processing
Scanning

i g bt ] Sl e

Edit File Info

Figure 5.2- 4: Sub-Options

= Another window will be displayed as shown in Figure 5.2- 5.



Login  views

| System WorkFlo

Pending Jobs

Titls
ol Sl
ot g Lliall

- Welcome mariam. kholeif - Pending Jobs

Job Meta Data
rdob Info;

Job ID:
Title:
DueDate:
Infiol:
Info2:
Infod:
Language:

Lab:

Priarity:
Batch:

Server

Job Condition:

Job Type:

External IDs:

34413

| Jiasdll ple ol gl

( 26-05-2007

ning

| Elaisl wle) JladPl) grmak, w3 Y Bl s grmak. #3380 grnak

|.~’-‘«rabic

2003052580 OavIRTUA40

G027 000*9920*3950*3931 00

(R L= Wb L Wl e ) [y e bt ) e - e e e e

dlan [ Oa68552-20bphk.0 Oahalshazsan0ObP 020030703 0Obding . zameh ObRO i

&% TLESORTO0S00400*0520%1 000*2450* 2500* 2600*3000*504 0541 0*6500*6301* —

|12

| Ba:BA-2007-7-6_11:09

| COWIK-HICTI110

|G|:u:d

| Arabiz Books

Eeszing
ning

[ Wiew Extemal IDs

[ Update

Figure 5.2- 5: Job Metadata

s Edit the Job’s Metadata if required as previously explained in
the Phase Manager Part.

¢+ To edit a Job’s File Info, user should do the following:
s Click once on a certain job to select it.
s Choose the Edit File Info option as shown in Figure 5.2- 4.

s View and Edit the File Info as previously explained in the

Phase Manager.

frormmended
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5.3 Late Jobs

Note: The Late Jobs Report permission in the Reporting Manager is usually

given to the Administrator and Shift Operator Roles.

This report shows the jobs that passed their due date and were not yet
finished. Every checked-In job in DAFv2 has a Due Date. The job
should be finished before that due date to prevent adding it to the

Late Jobs Report.

5.3.1 Late Jobs Details

< Welcome Niveen.Nagy - Late Jobs

N Yiews Help

System WorkFlow | Pending Jobs| Late Jobs | Users Rates | Report Builder

Late Jobs Fesult count= 6921

Title Path Job Statuz | Job Type Callection Usger Phaze
Inauguration du canal de Su... 00000 ; ed Latin Colored Bool - Manuscript Mohamed Elshamy  GA-FDF
zadat-3451-00014 0o00sa1 2 Azzigned Mews Papers Sadat Auto Qa-Proc
zadat-3451-00016 00005514 Azzigned Mews Papers Sadat Auto Qa-Proc
zadat-3451-00004 000oss03 Azsigned MNews Papers Sadat Ao 0CRing
zadat-3451-00008 0o0osa10 Azsighed Mews Papers Sadat Ao [Qa-Proc
zadat-3451-00011 00008511 Azzigned Mews Papers Sadat Auto Qa-Proc
zadat-3451-00015 0000851 3 Azzigned Mews Papers Sadat Auto Qa-Proc
zadat-3451-00015 00005515 Azsigned MNews Papers Sadat Ao QA-Proc
zadat-3451-00024 00005516 fzzighed Mews Papers Sadat Ao Qa-Proc
zadat-3451-00025 O00o&s1 7 Azsighed Mews Papers S adat Ato Q&-Proc
zadat-3451-00028 00005518 Azzigned Mews Papers Sadat Auto Qa-Proc
zadat-3451-00036 00005519 Azzigned Mews Papers Sadat Riman. samir Proceszing
zadat-3451-10000 0o0oss21 fegighed Mews Papers Sadat Ao Qa-Proc
zadat-3541-00010 0n0oss22 Azsighed Mews Papers S adat Ato Processing
Sadat [Gihan)-274597-4 00008523 Azzigned Mews Papers Sadat Auto Qa-Proc
Sadat [Gihan)-274597-5 00008524 Azzigned Mews Papers Sadat Auto Qa-Proc
B e ] e Sl o 0o0o&402 Finizhed Arabic Books BA ZRecoveryl zer Backup
iy b pu] 0 5L MA g damme | (00012523 Azzigned Arabic Books B, DLClient a-FOF
1 8 1IET) G e g e 00013203 Azzigned Arabic Books BA DLClient Qa-FOF
ool danle e de b 1000 00007333 Azzigned Arabic Books BA Ato ART Corver
<| Gl oh Reld o €l T NNNNgEs 2 | Aroienad Arakic Bonks bA Tl Cliamt MABNE

Export to Excel ]

Figure 5.3- 1: Late Jobs Window

¢+ At the top of the window, a result count shows the number of

jobs in this report.
+ This window is divided into several columns.

o The Title: is the name of the Job.

= The Path: is the serial code for the directory of the job’s

folder.
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s The Job status: shows whether the job is assigned or
finished.

s The Job Type: shows the Job-type which this job belongs to.

o The Collection: shows the name of the collection, which this
job belongs to.

o The User: shows the user working on this job.

s The Phase: shows the phase which the job is currently going
through.

s The Workstation: the location where the user is working on
the job from.

s The Server: the location where the job’s folder is kept.
= The Priority: this column shows the priority of a certain job.

s The Start Date: this column shows when a certain job
started.

s The Due Date: this column shows the deadline for the job to
finished

= The Transaction Log Number of File (TL_NoOfFiles):
this column shows the number of files added or modified
after the transaction.

s The Phase Sequence: the number of phases that a certain
job goes through.

¢+ User can save this report in an excel file by pressing the

Export to Excel

Export to Excel [ ] button.

5.3.2 Late Jobs History

¢+ Double click on a certain Job to view the Job’s history.

¢+ Another window will be displayed showing the selected job’s
history as shown in Figure 5.3- 2.
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elcome mariam.kholeif - Late Jobs

Rl Job History
| Systemn
1D 105 Title: Inauguration du canal de Suez : Wopage des souverains
[E:(ternal 10 0333253 EutemallD Type: Barcode ]
Late Jo
: zer Phase wforkStation Job Status AchionD ate File Co...  Comr —
B W0 ErcodngtPublishing  COWHP- 20070513 ~
Rabab.dmin - |OCRing COM/<P-HICT 1142 2007-05-1317:38:24.0 a il &
sadat-d R abab.Amin OCRing COMP-HICT1142 |Started 2007-05-1317:2313.0 0| Skarting i
sadat-d Rabab.Amin OCRing COMAP-HICT1142 |Assigned 2007-05-1317:18:36.0 0Job asz
sadatd (Rabab.Amin OCRing COMAP-HICT1242 |Assigned 2007-05-07 15:04:57.0 0. Job a:
Sadatl Michael Mas... |Processing COwP-HICT 1242 |Finished 2007-05-07 13:41:45.0 540
A F§m| Michael Mas... |Processing COMP-HICT1242 (Downloaded  |2007-03-31 23:60:31.0 540 Job do
Ancien (ichael Nas... |Processing COWwP-HICT1242 [Uploaded 2007-03-31 19:50:45.0 360 Jab upl
A?tecs Michael Mas... |Processing COMP-HICT 1099 |Starked 2007-03-04 17.51:45.0 0 Starting
Big Jul Michael Mas... |Processing CO%A=P-HICT1099 |Assigned 2007-03-04 15:46:21.0 0lJob asz
Ca.na.d Michael M az... |Processing COMAP-HICT 1099 |Azsigned 2007-02-23 23:14:.45.0 OlJob asz
Chi v Michael Mas... |Processing COwP-HICT 1099 [Azsigned 2007-02-23 16:51:59.0 OlJob ass
Hn.apat Michael Mas... |Processing CO%A=P-HICT1075 |Assigned 2007-02-1917:34:35.0 0. Job a:
Milestdl | rirouchdi |Processing COWP-HICTT100 [&ssigned 2007-01-17 13:00:37.0 0lJob ass
DC"CL’"E Harw Elzawy  |Processing COwaP-HICT 1100 [Assigned 2007-01-17 12:56:55.0 0lJob asz
ey Harw Elzawy  |Processing CO%A=P-HICT1075 |Assigned 2007-01-17 12:41:30.0 0
= #) amirouchdi  [Seanning COMAP-HICT 1099 |Finizhed 2007-01-17 12:41:30.0 180
B ramirouchdi  |Scanning COMP-HICT 1099 |Starked 2007-01-17 09:27.59.0 0 Starting
:}L..uﬂl rami.rouchdi  |Scanning CO%A=P-HICT1099 |Assigned 2007-01-17 03:27:58.0 0lJob asz
ol rarni e b S ranminn CIWSEP-HIFT M99 |4 2 sinned 2NN7-01A7 N9 21-RN N T Ty e 8
BT RS | | 3
4
Export to Excel ] [ Close I

Figure 5.3- 2: Late jobs History

+ At the top of the window, the Job’s 1D, External 1D, Title,
External 1D Type are shown as in Figure 5.3- 2.

+ This window is divided into several columns.

The User: this column lists the users who worked on this
job.

The Phase: this column lists the phases which the job went
through even the repeated ones.

The Workstation: this column lists the workstations used by
users who worked on this job.

The Job Status: this column lists the state of the job in each
phase with certain users.

The Action Date: this is the date of starting the job.

The File Count: This column shows the number of files that
have been added or modified during a certain phase.
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s The Comment: these are the comments related to the job.

¢+ The user can save the report in an excel sheet by pressing the

Export to Excel

Export to Excel ’ ] button.

Cloze

¢+ Press the Close ’ ) button to exit this mini-report.
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5.4 Users Rates

Note: The Users Rates Report permission in the Reporting Manager is
usually given to the Administrator and Shift Operator Roles.

This part shows users reports to measure each user performance and
rate.

£ Welcome mariam.kholeif - Users Rates

N Views Help

System WorkFlow | Pending Jobs | Late Jobs| Users Rates | Report Builder

Job Type Arabic Books w

From: [ 30082007 |
To: [ 0-08-2007 ] Expand Report
[ active Ony [] Books level

Jzer Mame Scanning Proceszing QA-Proc OCRing 2
Uszers Rates

Ahdelaziz. Zaky ~
ahmed. abdelaziz
Abmed. adel
Abmed. Bekhet
Ahmed. diab
ahrmed.elfakharany
Ahmed E1G addar
ahmed.helal
Abmed Huzzein
Ahmed F.orayem
ahmed.mahmaoud
Akmed. wahba
Armany. Shabaan
Arnr.Elmorghedy
aya.elbanna

Apat. Harmndy w < »

’ Get Rates ]

[ Export to Excel ]

Figure 5.4- 1: Users Rates
5.4.1 Users Rates Details

¢+ The Job Type Dropdown list is used to filter the User Rate
Report, if required, instead of reporting all the Job-types.

¢+ The From/To buttons are used to report the user’s work during
a certain period.

¢+ The Active Only check box is used to filter the report to only
the currently working users.
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The Books Level check box is used to report the user’s work
either per Book or per page.
The Users Rates list box shows all the users.

The Expand Report check box is used to view a more detailed
report.

How to report a User Rate

Choose one of the Job-Type from the dropdown list.

Adjust to the From/To date according to the required period to
report.

Select the Active Only check box to limit the report to the
currently working users in the Digital Lab.

Select the Books Level check box to view the report according
to the number finished books by the user(s).

s The Expand Report check box is activated only when the
Books Level check box is selected.

Unselect the Books Level check box to report according to the
number of pages finished.

Within the Users Rates list, press Ctri+A to include all users in
the report. Otherwise select a certain user.

To select several users, press Ctrl and click on the required
users.

Get Aates

Press the Get Rates [ ] button to view the

report.

A report will be displayed as shown in Figure 5.4- 2.

Select the Expand Report check box to expand the report as
shown in Figure 5.4- 3.
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Welcome mariam.kholeif - Users Rates

LGN Views Help
| Spstem WorkFIow” Pending Jobs || LateJobs| Uszers Rates | Report Builder|

Job Type |Alabic Books w |

Fram: [ 30-01-2007 |

Ta: [ 30-08-2007 | [0 Expand Report

active Only Books level | |jser Name Scanning Processing GA-Prac OCRing A

Users Rates Ahmed. adel 0 0 0 23
Ahmed. diab 0 i i 0
ahmed. elfakharany 178 308 0 0
shmed. helal 208 223 0 0
Ahrmed Huzzein 203 130 0 1]
ahmed. mahmoud 214 181 0 1]
Ahmed. wahba 0 0 0 27
Bazzant. Ghanem 121 122 0 1]

[alia Elnageib

dalia kadouz

dalia. mahmoud

DLClient

elzafie. abdelaal

eman.farag

Eriny.Said < >

[ Get Rates ]

[ Export ta Excel ]

: Users Rate Report2Figure 5.4-

Welcome mariam.kholeif - Users Rates

LT Views Help

| System WorkFlow || Pending Jobs || Late Jobs | Users Rates | Report Builder|

Job Type |Alahic Books vl
From: | 30:01-2007 |
T [ 30-08-2007 | Expand Report
active Only Books level | |15er Name Scanningnew  Scanning redo | Processing new  Processingredo . QA-Proc
Users Rates Ahmed. adel 0 0 0 0
Ahmed.diab 0 0 0 0
ahmed.elfakharany 140 38 244 B4
ahmed.helal 188 17 207 16
Ahmed Hussein 130 13 m 13
ahmed. mahmoud 200 14 1E0) 1
Ahmed.wahba 0 0 0 0
B aszant. Ghanem 104 17 33 23
< b4

’ Get Rates ]

’ Export to Excel ]

Figure 5.4- 3: Expanded Users Report
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+ Each phase has two column; New and Redo. For instance, the
Scanning New column is for the number of jobs the user
scanned for the first time. The Scanning Redo column is for
the number of jobs the user had to scan again due to an error in
the first scanned version.

¢+ User can save this report in an excel sheet by pressing the

Expart to Excel

Export to Excel | ] button.
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5.5 Report Builder

Note: The Report Builder permission in the Reporting Manager is usually
given to the Administrator and Shift Operator Roles.

The DAFv2 application provides its users with ability to create a special
report according to their required conditions.

5.5.1 Report Builder Details

£ Welcome mariam.kholeif - Report Builder

NN Wiews  Help
System WoarkFlow || Pending Jobs | Late Jobs || Users Rates | Report Builder
Reparts
Repart Harme Uszer Mame Repart Date Repart Dezcription
Mikha Test Michael M azhed 2007-01-28 10:00:30.0 Try out ~
Helal Progress rami.rauchdi 2007-02-2012:27:13.0 T
workflow general rami.rouchdi 2007-02-26 1215130
Active Jobs Count Per Phaze  |mohammed. abuouda 2007-02-26 14:25:06.0
0ld Jobs Count Per Phase moharmmed, abuouda 2007-02-26 14:25:25.0
Active Jobs Pages Count Per.._|mohammed. abuouda 2007-02-26 14:25:50.0
0ld Jobs Pages Count Per P... |mohammed. abuouda 2007-02-26 14:26:05.0
Dar Elhelal Progress mohammed. abuouda 2007-02-27 12:21:32.0 Direct Query
Dar Elhelal Progress [Barcod... |mohammed. abuouda 2007-02-27 12:22:41.0 Direct Query
Drar Elhelal Progress [zerialz ... \mohammed. abuouda 2007-02-27 12232210 Dlirect Query
batchl2/3/2007 Sameh.Ghazal 2007-031312:27:420
batch 12/3/2007 Sameh.Ghazal 2007-0313 1254460
all repart 12/3/2006 Sameh. Ghazal 2007-03-1518:47:05.0
EL Helal fadi.edward 2007-05-07 11:10:57.0 Lizts Jobz In the ElHelal Job Type
Alam El Benaa fadi.edward 2007-05-07 12:06:55.0
M best roharmned. yakout 2007-06-2017:03:34.0
reportT est Miveen.Magy 2007-08-231519.26.0
repe Miveen Magy 2007-08-2315:13:54.0
repl MiveenMagy 2007-08-2315:20:52.0 B
reporttests Miveen Magy 2007-08-2315:21:35.0
Fannrt? Miwasn Maon N7 1R22R N0 !
Mew Report ] [ Delete Repart l

Figure 5.5- 1: Report builder Page

¢+ The Reports List includes all the reports created by users. This
list is divided into several columns.

s The Report Name: This column includes the name of the

created

reports.
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s The User Name: This part includes the name of the user
who created a report. Each user name is associated with the
details of the report he created.

s The Report Date: This part includes the date of the report
creation.

s The Report Description: This part includes a brief
description of the report.

MHew Repart

The New Report ’ ] button is used to create

a hew report

The Delete Report ’ Delete Fepart ]

remove a certain report from the list.

button is used to

Create a New Report

Mew Report

Press the New Report ’ button to create a

new report.

An application window will be displayed as shown in Figure 5.5- 2:
New Report Window.

Enter a name for the new report in the Report Name text box.

Select the Direct Query check box to write down a report
description.

s Selecting the Direct Query check box will hide the rest of
the New Report application as shown in Figure 5.5- 3.

= Selecting the Direct Query check box will change the
Report Description text box name to Query as shown in
Figure 5.5- 3.

s The Query text box must be filled using the SQL. For further
information concerning the SQL, please visit
http://mysgl.com/
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4 Welcome mariam.Kholeif - Report Builder

(L[N Wiews Help

| Syztem WworkFlow || Pending Jobs || Late Jobz || Users Hates| Report Builder

Fieport Mame
[] Direct Query

Feport Description

Choose Job Status
Job Status
Choose Critena:

Title Containz:

Job Type

Collzction

Language

Job State

| Attributes
[ &l dabs |
| | [snD v
|.&n}lJob Type vl |AND v|
| Any Collection L4 | | AND W |
| Any Language “ | | AMND W |

[] Batch Date

[] Batch Mame

[] Collection Mame

[ CallectionDwner Marme
[ CollectionDwner Telephane
[] Extemnal IDType

[] Jab Condition

[14ab Creatar
[JJabDate

[]Job Due Date

[1Jab Esternal ID
[14ab Infal

[ Jab Infa2

[]Jab Infe3

[1Jab Path

[ 4 ab Priarity

|2

sumt ||

Cancel

Figure 5.5- 2: New Report Window

£ Welcome mariam.kholeif - Report Builder

LGN Yisws Help

| Systern WorkFlow || Pending Jobs || Late Jobs || Users Hates| Report Builder

Fiepoart Mame
Direct Queny

Query

CoX

Batch D ate

Batch Mame

Collection Mame
CollectionDwner Mame
CollectionOwner Telephone
Euternal IDType

Job Condition

Job Creator

Job Date

Job Due Date

Job External 1D

Job Infal

Job Info2

Job Info2

Job Path

Jab Priority

sumt ||

Cancel

Figure 5.5- 3: Direct Query
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+ In case of unselecting the Direct Query check box, user can use
the Report Description text box to write down any brief
description desired.

¢+ Use the Job Status dropdown list to select to report either from
the Old Jobs or the Current Jobs.

+ Fill the report criteria as shown in Figure 5.5- 4.

£ Welcome mariam.kholeif - Report Builder

Wl Yiews Help

Systern ‘WorkFlow | Pending Jobs | Late Jobs || Users Hates| Report Builder

Repdit Mame Mew REport | Attributes [] Batch Date A
Direct Query [] Batch Mame

R eport Description e Report to be used by users for ... [ Callection Marne
[] CallectionDwner Name
Choose Job Status [] CallectionOwiner Telephane
[] Extemal IDType
Job Status | Current Jobs b | .
[] Job Condition
Chooze Criteria; [] Job Creatar
Title Cantains: | Library TR 3 [ JobDate
[]Job Due Date
Job Tupe [ Latin Baoks v| [anD ¢ [ Job Extemal ID
[ Job Infal
Call=ction |Any Call=ction A4 | |AND 8 | []Job Info2 =
Job Infod
Language | English e | |.t'-‘«ND i | [ Jeblnfo
[]Job Path
[ Job Priority 2

ﬁé& Fikizhed hd | / [ Subrmit l [ Cancel

Figure 5.5- 4: Report Details

+ Select the report shown data from the Attributes check boxes
list as shown in Figure 5.5- 5.

¢+ Press the Submit button to start the report.

+ Another window will be displayed showing the New Report as in
Figure 5.5- 6.

¢+ If user uses the right click on one of the resultant jobs, the View
Metadata and Edit File Info options will be displayed as
previously explained in the Phase Manager.
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Attributes

] =) [« [=]

[] Batch Date

[] Batch Mame
Collection Mame

[] CollectionOwner Mame
] CollectionOwner Telephone
External IDType

Jab Condition

Jab Creator

] Job Date

] Job Due Date

] Job External ID

] Jeb Infal

] Jeb Infa2

] Jeb Infa3

] Jeb Pricrity

| *

’ Submit l [ Cahicel

Figure 5.5- 5: Attributes

ReportData
Repart: Mew Report10 Rezult Count= 24916
Job_ID Job Creator  Job Ewter...  EwtlDTwpe.. JC_Mame

287 gl cganell (0125288

Barcode Bad

201, e o Glainey (0334485 Barcode rnedium
202)... 0 cfaldedl (0095150 Barcode rnedium
210 gt c i (0145517 Barcode mediunm
217]. gl ol (0018344 Barcode medium

F14] iy ol gl 0019178

Barcode Good

B3| deadl 5l |D021630

Barcode Good

044 0328351

Barcode Good

B51|.apmma sl ale  (D035616

Barcode Good

BET|.. eyl |0157052

Barcode Good

B3 o yadl ¢ bioe  |D155677

Barcode Good

G040 o P oml (0121342

Barcode Good

EOB| . cauily o 010375

Barcode Food

BOB|... & el 0003775

Barcode Good

BOV... dema o juie 01334205

Barcode Good

B10) e cloyee 0286574

Barcode Good

BT | oyl ¢ e 0223717

Barcode Good

B12] . ol »l (0021158

Barcode Good

B13[.. k! Mg (0136360

Barcode Good

B14]8 ol ¢ 5 olsldl [ 0055710

Barcode Good

[ Export ta Excel J [

Change Type ]

Cloze

Figure 5.5- 6: New Report

®
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Change Type }

¢+ In case the user presses the Change Type I
button, another window will be displayed as shown in Figure

Repart: Mew Repart10 Result Count= 24916
Job_ID Job_Creator  Job Ester..  EstiDTwpe..  JC_MWame

287 e g0yl (0125288 Barcode Bad A
201w cylamey (0334485 Barcode medium =
202|. s JJoldoJl 0095150 Barcode medium
10| gt c gt (0145517 Barcode medium
211 gl sl [D018944 Ch Job T |
B8] b gl (0019775 (bt s X
B3] el o4 (0021830 | 0 5,4 Pl 505
54 0328351 e
51| a0 clwple 0035616 | Job Type: [rabic Books
BET|... el [0197052
B3 eyl ¢ hie (0155577 Phaze: | Szanning ~ |
B04|.s e o pm ol 0121342

: 0108575 [kl |Auto S
BOE|...# il 0003775

= oK C |
EO07]... deme o Jp3e 01334209 ’ J { ancel |
E10| s clasns  |028B574 T =pmiee
BT |yl ¢ e (0223717 Barcode Good
B12).. wiils ool (0021158 Barcode Good
E13..k) Med (0136950 Barcode Good
B14[8 alanh ¢ 5 plalidl (095570 Barcode Good ¥

[ Esport to Excel ] [ Change Type
[ Cloge

Figure 5.5- 7: Change Type

s Using this window’s dropdown lists user can change the
Job-Type, Phase or User.

oK
o Press OK button to accept the changes.
o Press Cancel to return to the report’s window.

¢+ User can save a copy of the report in an excel sheet by pressing

Ewport to Excel

the Export to Excel ’ button.

55.3 Delete a Report

+ Click once to select the job to be deleted.

Delete

+ Press the Deletel l button.

¢+ A confirmation dialog box will be displayed as shown in Figure
5.5-8.
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¢+ Press the Yes button to confirm the deletion.

¢+ Press the No button to cancel the deletion.

re pou sure you want to delete the selected report?

[YESHND]

Figure 5.5- 8: Delete Report Dialog Box
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6 Archiving Manager

This part is used by users given the Administrator, Shift Operator, or Archiver
role.

DAFv2 workflow uses storage servers in downloading and uploading
jobs. Ordinary workflow will eventually fill up all spaces in these
servers. The Archiving data was the solution for this problem. It also
offers an opportunity to save data into an external Medias enabling
users to retrieve these data anytime from these media. The archiving
solves the space problem by giving the Archiver the ability to
Check-out the finished jobs. Moreover, DAF application also prevents
checking out any job unless it was already archived.

Note: 1) Referring back to the Admin Manager part, each Job-
Type was associated to one or more Media Type to be used in
archiving.

2) User must check if the workstation used has
a permission for archiving. Which Media Type is accessible for
the workstation must also be checked.

6.1 Archiving Manager Details

¢+ The Media Type dropdown list is used to select the Media Type
that will be worked on.

¢+ The Media Size shows the total size that could be stored in
a certain Media Type. This part does not exist in the Online
Media Storage due to the fact that it is a size free type.

¢+ The All Jobs count shows the number of jobs ready for
Archiving.

¢+ The Selected Jobs count shows the number of jobs selected
from the list for archiving.

¢+ The Jobs to Archive list includes all the jobs ready for
archiving, which their number was shown in the All Jobs count.
User selects the jobs to be archived and their number should be
shown in the Selected Jobs count.

+ The Size count/progress bar shows the total size of the selected
jobs as shown in Figure 6.1- 1 and Figure 6.1- 2.
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¢+ The First Fit check box is used to select automatically the jobs
fitting to the size of the Media Type. In case it found a job that
exceeds the size of the Media Type, it will be neglected for the
time being.

Size[ME: 0.0 Size(MB)  B4.771187 SizefMB):  153.09373

Figure 6.1- 1: Jobs Size

[ Archive ] Size(MB):  501.08645

Figure 6.1- 2: Jobs Size 2

6.2 Archivers

Note: The Archivers permission in the Archive Manager is usually given to
the Administrator, Archiver and Shift Operator Roles.

¢+ Choose the Media Type to work on as shown in Figure 6.2- 2.

¢+ Select the check boxes of the jobs to be archived using the
selected Media Type as shown in Figure 6.2- 2.

+ The Size progress bar is very helpful. As long as the progress
bar is blue then the Jobs’ size did not exceed the Media Type
size as shown in Figure 6.1- 2. Otherwise it will turn to red as
shown in Figure 6.2- 1.

[ Luchive ] SizelMB) 75561694

Figure 6.2- 1: Size Progress bar

Archive

¢+ Press the Archive [ l button to confirm and

complete the archiving process. Or press the Clear

button to unselect the jobs and start again.
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£ Welcome mariam.kholeif - Archiver Manager |Z||ﬁlfg|

(SN Wiews Help

Archiver | Archived and Active | Confirm Media

Media Type Qriine: Media Storage |v AllJobs =655 Selected Jobs=5

Media Size(MB]: 0.0
Jobsz to archive:
[] 00000072_t1 ke

000001 70_w1
[] 00000171 _w1
[] 00000751 _w2
00000540_w2
0000714597 _+2
00001517 _w2
[] 00002084_+2
[] 00003391 _v2
[] 00003804_2
[] 00003807 _wz

Archive ] Size(MB]:  404.8379

Figure 6.2- 2: Archiver Tab Window

¢+ In case of the Online Media Storage, the archiving progress
bar shown in Figure 6.2- 3 will be displayed.

| g 000001 701 ]

[ Auchive ] Size(MB) 50001514

Figure 6.2- 3: Online Media Storage Archiving

¢+ In case the CD or Tape storage, the archiving progress bar
shown in Figure 6.2- 4 will be displayed.

I mioring D0020459 1 ]

[ Archive | SizelMB): E20.8197

Figure 6.2- 4: CD/Tape Archiving

+ Once the archiving process is complete, another window will be
displayed as shown in Figure 6.2- 5.
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X

Confirm Jobs on Media

BarCode: TPOOO120 Result count= 3

Jobs to be confirmed

Folder MName
000Z23821 vl
0002330353 _wl
00023305_w1

Job Title Job Yersion

oo b 0 edind] g e dildl 1
wedaddl el g ool Eayan 1
cods B pblgdl sl dRgd |1

Zonfirm l ’ Discard Media

Figure 6.2- 5: Confirm Jobs on Media

Confirm | button to confirm that

¢+ Press the Confirm l
the Job’s folder to be archived is similar to the originall one.

Discard Medi
eeare Eea ] button to cancel

¢+ Press the Discard Media [
the archiving process.

+ Discarding Media deletes the physical folder from the working
directory and unmark all versions entries.
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6.3 Confirm Media

Note: The Confirm Media permission in the Archive Manager is usually given
to the Administrator, Archiver and Shift Operator Roles.

£ Welcome mohammed.abuouda - Confirm Media

Login  Wiews Help

Archiver | Archived and Activel Confirm Media |

Medias need a confirmation ] Select all Result count= 1

Canfirm BarCode

CDO03714

[ Confirm ] l Discard Media ]

Figure 6.3- 1 Confirm Media

¢+ This part is to confirm that the Job’s folder is similar to the one
archieved/stored on the Media Type.

+ The Select All check box is used to select all jobs available.

¢+ The Result count shown the number of jobs awaiting the
confirmation.

Confirmn

¢+ Press the Confirm [ lbutton to confirm the

archiving.

Discard Media

¢+ Press the Discard Media [ ] button to cancel

the archiving process.
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6.4 Archived and Active

Note: The Archivers permission in the Archive Manager is usually given to
the Administrator, Archiver and Shift Operator Roles.

Checking out a Job requires two conditions; a job in an inactive state
and a full Archiving Matrix. The inactive job state means that the job
went through all the phases assigned for it till it finished the Backup
phase. The full archiving Matrix means that the Job is archived on the
one or more Media Type assigned for it.

£ Welcome mariam.kholeif - Archived and Active jobs

Login  Wiews Help
rchiver | Archived and Active | Confirm Media
Archived Jobs IF| Select Al Result count= 1314
Check Out Title Eut. 1D Fath active
] Ly b et sl a3 mazanz 00000002 LS
[] el g Al (S e [0342985 00000072 1=
[] ol el g doslsal (0205405 00000170 1
F] B0l il g Gaall 0401157 noooo 1
[F] oo ¥l Byt ale ol (0250093 00000423 1
[] AlMuzavwar = y sl MEBPO-BAD-BK-0000000301 00000488 1
[] A o3 &L 3] e 0020639 00000554 1
] a1 30wl g g 0108848 00000572 1
] Bl 35 A dedd 0096988 00000573 1
[] ol Gl g pang BLE 0298445 00000577 1
[] IR I I R 0163818 00000579 1
] bl gl day 0134039 noooosa0 1
] g geand Gledd 0035894 000005E1 1
[] ol gl eolaall 0022766 0000054 1
[] AT Ladl Bl 0216943 0ooo0se? 1
[F] Ll e sl oL O¥ay (01334146 00000589 1 v
Fl 111 | 111 I [ [ L o] g (i n i ] 1
Check Out

Figure 6.4- 1: Archived and Active page

¢+ The Select All check box is used to select all the jobs available
in the list.

¢+ The Result count shows the number of jobs available in the list.
¢+ The Jobs’ list contains several columns

o The check out column
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o

The Title of the job

o

The External ID

o

The Path

o

The Active column which shows the number of active
versions.

¢+ Press the check box associated with the job to be checked out.

Check Out

¢+ Click the Check out [ l button.

+ A confirmation dialog box will be displayed as shown in Figure
6.4- 2

The zelected jobz will checked out, Proceed?

|‘T'es||Nn:||

Figure 6.4- 2: Check Out Dialog Box
¢+ Press the Yes button to confirm the Check Out process.

¢+ Press No button to cancel the Check Out process.

¢+ In case the Archiving Matrix is not full, another window will be
displayed as shown in Figure 6.4- 3.

¢+ Select the Job and then press the Forced Check Out
’ Forced CheckOut

] button.

*

A dialog box will be displayed as shown in Figure 6.4- 4: Job
checked out.
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Archiving History Matrix

Job Title: el [ o e | sl o g
Histary M atrix

Job Yersion

I

Online Media 5t...

CD
|BO00321

Forced CheckOut

J |

Cancel

Figure 6.4- 3: Archiving History Matrix

obz checked out succeszsfully

Figure 6.4- 4: Job checked out




